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x. Answer an invitation at once. 

z. Think before you write. A letter, once posted, is the prop- 
erty of the Postmaster General, till it is delivered to the ad- 
dressee. You cannot overtake it; therefore, do not let regret 
overtake you. 

3. Look to your pen-point and blotting-paper before you 
start. 

4. Use short sentences. In a letter, unlike speech, every 
sentence has to be brought to a logical conclusion. 

5. “Yours sincerely” is intimate. “Yours truly” is cold. “Yours 
very truly” is business like. 

6. “Sir (Madam)” is formal to an inferior, and respectful 
to a superior. “Dear Sir (Madam)” is the commonest form 
between equals, and is admissible towards inferiors and su- 
periors. “My Dear Sir (Madam)” implies intimacy in cor- 
respondence prior to a personal meeting. 

7. Always date your letter, and always date it correctly. 

8. Sign your name clearly. In writing to a stranger, and re- 
quiring a reply, your sex and station should be indicated, if 
the information is necessary to your correspondent. 

9. A stamped envelope, addressed to yourself, enclosed in 
your letter often brings a favorable reply to a request which 
might otherwise find its way into the waste-paper basket. 

zo. Many letters answer themselves. An angry answer is 
seldom worth its postage. 
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INVITATIONS 


Formal Invitation to Dinner 


Mr. and Mrs. John C. Anderson 
request the pleasure of 
Miss Duncan’s 
company at dinner 
on Tuesday, March the tenth 
at eight o’clock. 
The Cedars 


Acceptance 


Miss Duncan 
accepts with pleasure 
Mr. and Mrs. Anderson’s 
kind invitation to dinner 
on Tuesday, March the tenth 
at eight o’clock. 
65 North Avenue 
3 


4 SUPREME LETTER WRITER 
Regret 


Miss Duncan 
regrets that a previous engagement 
prevents her accepting 
Mr. and Mrs. Anderson’s 
kind invitation for dinner 
on Tuesday, March the tenth. 
65 North Avenue 


Less Formal Invitation to Dinner 


15 Kent Road, 
May the first. 
Dear Mrs. JONEs, 

My husband and I should be so pleased if you 
and your daughter would dine with us next Thurs- 
day at seven-thirty. I am asking a few other peo- 
ple and I hope we may have some music after 
dinner. Mr. Thompson, who is now staying with 
us, sings extremely well and, if Anne would only 
consent to bring her violin with her, I feel sure 
we would have a most delightful evening. 

Yours sincerely, 
JANE FIELDING. 


INVITATIONS 5 


Acceptance 


10 Reed Avenue, 
May second. 
My DEAR Mrs. FIELDING, 

Anne and I accept with great pleasure your 
kind invitation to dinner at-seven-thirty on Tues- 
day next. We look forward very much to seeing 
you and your husband after your long absence, 
and also to hearing Mr. Thompson, of whom we 
have of course heard. Anne asks me to say that 
she will be delighted to bring her violin with her, 
although she will feel rather shy at playing before 
so celebrated a performer. 

Yours very sincerely, 
LucILLE JONES. 


Regret 


10 Reed Avenue, 
May second. 
Dear Mrs. FIELDING, 

Anne and I regret very much that we are un- 
able to accept your kind invitation to dinner on 
Tuesday next. It happens, most unfortunately, 
that on that very evening two of Anne’s friends 
are coming to spend a few days with us, and of 
course we have to be here to receive and enter- 
tain them. We should so much like to have seen 
you both again after so long a time, and also to 
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have heard Mr. Thompson, of whose singing 
everyone speaks so highly. Anne wants me to be 
sure to tell you how very pleased she would have 
been to have brought her violin. 
Yours very sincerely, 
LucILLE JONEs. 


Informal Invitation to Tea 


12 Terrace Road, 
June the ninth. 
Dear Miss Byrn, 

It would give me great pleasure if you would 
come to tea with me next Thursday at four- 
thirty. It seems quite a long time since I saw 
you last. 

Yours sincerely, 
Lots SHERMAN. 


Acceptance 


16 Garfield Avenue, 
June tenth. 
Dear Mrs. SHERMAN, 

I accept with great pleasure your kind invita- 
tion to tea for Thursday. Yes, doesn’t it seem a 
long time since we met. I look forward to hear- 
ing all the news and am . 

Sincerely yours, 
SARAH Byrp. 


INVITATIONS 7 
Regret 


*6 Garfield Avenue, 
June tenth. 
Dear Mrs. SHERMAN, 

I am so sorry that I am obliged to decline your 
kind invitation for next Thursday. On that day I 
promised to help at a bazaar the minister is get- 
ting up to raise funds for a new organ. 

Sincerely yours, 
SARAH Byrp. 


Formal Invitation to a Dance 


Such invitations are printed in the same form 
as At Home Cards. The same cards can in fact 
be used for both occasions. It is only necessary to 
add the word ‘‘dancing”’ in the right hand bottom 
corner, and “R.s.v.p.” in the left-hand bottom 
corner. 


Acceptance 


June third. 
Mr. Ryder has much pleasure in accepting Mrs. 
Brown’s kind invitation for the tenth of June. 
11 Morningside Drive 
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Regret 


June third. 
Mr. Ryder much regrets that he is unable to 
accept Mrs. Brown’s kind invitation for the tenth 
of June, as he already has accepted a previous 
invitation. 
11 Morningside Drive 


Informal Invitation to Spend the Evening 


8 Garden Terrace, 
May the fourth. 
DEAR FLORENCE, 

I wonder if you and Mabel would join us here 
tomorrow evening after dinner. If you would 
come in about eight o’clock we should be very 
pleased to see you. My young people are get- 
ting up a party to play games and we should 
hardly feel it complete unless both of you are 
present. 

With love, 
Affectionately yours, 
Mary PARKER. 
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Acceptance 


14 Star Street, 
January third. 
Dear Mrs. PARKER, 

It is so kind of you to ask us. Mabel and I will 
be very pleased to come. You may expect us at 
nine o'clock tomorrow evening. We both look for- 
ward to it very much. 

Yours affectionately, 
FLORENCE SARGENT. 


Regret 


14 Star Street, 
January third. 
Dear Mrs. PARKER: 

I am more sorry than I can say that I have to 
decline for us both your most kind invitation. 
The fact that Mabel is ill in bed with a feverish 
cold makes it impossible for her to go and of 
course I have to be with her constantly, as the 
doctor says that she must not leave her bed. I 
have thought it best not even to mention the in- 
vitation to her, as I know she would insist on my 
going alone, and that would not do at all. I feel 
sure that you will quite understand the position. 

Yours affectionately, 
FLORENCE SARGENT. 
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Informal Invitation to a Picnic 


The Cedars, 
July tenth. 
DEar JIM, 

Bessie and I are planning a picnic for next 
Saturday and we want to know if you will join our 
party. The idea is that we should all meet here 
for lunch and afterwards catch a train for Madi- 
son and have tea at the inn there, or rather in the 
garden behind the inn. There is a train home 
about seven and mother wants everyone to come 
back to us for supper. I think it will be great fun. 
I am asking about a dozen people in all—the 
Batesons, Fred Porter, Mary Andrews and her 
sister, Arthur Saxon, Lena Jones and so on. I 
think you know them all. Hoping you can come, 

Very sincerely yours, 
Marion MITCHELL. 


Acceptance 


8 Boswell Avenue, 
July eleventh. - 
Dear Marion, 
I think it’s a splendid idea. Thanks awfully for 
asking me. I accept with great pleasure. I sup- 
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pose if I turn up at the Cedars about one o’clock 
on Saturday that will be correct. Till then, 
Yours ever sincerely, 
Jim BARKER. 


Regret 


8 Boswell Avenue, 
July eleventh. 
Dear Marion, 

I am indeed sorry to say that I cannot accept 
your kind invitation to the picnic. Jack Gordon 
was here yesterday and made me promise to spend 
the week-end with him at his people’s house at 
Newark. I would much rather have come to your 
picnic but I am afraid there is no way out of it 
now. Sorry to miss such a jolly time. 

Yours very sincerely, 
Jim BarRKER. 


Formal Invitation to a Wedding 


Wedding invitations should always be en- 
graved. They are issued in the name of the bride’s 
parents, or, if the bride is an orphan, in the name 
of a married brother and his wife. If the bride is 
an only child, the nearest relative or guardian 
would have to officiate. 

In church weddings the invitation reads ‘“‘re- 
quest the honour of your presence” (accepted 
spelling of honour) while the home wedding has a 
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slightly varied wording: “requests the pleasure of 
your company.” 

The wedding invitation is addressed to Mr. and 
Mrs. . It is not correct to add “‘and family.” 
To unmarried daughters the invitation is ad- 
dressed to “The Misses,”” and a separate one to 
each of the sons invited. 


Accepted Form 
Mr. and Mrs. Horace Witham 


request the honour of your presence at 

the marriage of their daughter 

Mary Louise 
and 
Mr. Stephen J. Perkins 

on Saturday, June the twentieth 
at ten o'clock 

at the Marble Collegiate Church 

Fifth Avenue, New York City 


Separate cards are generally enclosed for wed- 
ding breakfast with the ceremony invitation, as: 


Mr. and Mrs. Horace Witham 
request the pleasure of 
—_______—_—— (name written in) 

At breakfast on Saturday, June the twentieth 
after the ceremony: 

14 Somerset Terrace 
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Church Invitations need no written acknowl- 
edgment. A home wedding or an invitation to 
the breakfast requires a formal reply, accepting 
or declining. 


Acceptance 


June Sixth. 
Mr. Laking accepts with great pleasure Mr. 
and Mrs. Witham’s kind invitation to the mar- 
riage of their daughter on Wednesday, June the 
twelfth, and afterwards at 14 Somerset Terrace. 
17 Rockwell Street. 


Regret 


June Sixth. 
Mr. Laking regrets very much that he is unable 
to accept Mr. and Mrs. Witham’s kind invitation 
to attend the marriage of their daughter on 
Wednesday, June the twelfth, as he has to be in 
Ohio on that date. 


Formal Invitations to an At Home 


Invitations to At Homes should be engraved 
or printed, only the name of the recipient being 
in writing. It is however possible to use a stereo- 
typed At Home form, which can be filled in not 
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only with the name of the recipient, but also with 
the sender’s name and address, and the hour of 
the At Home, and so on. The style is as follows: 


Mrs. Johnson 
AT HOME 
Wednesday, October fifth 
at nine o’clock 
Dancing 18 Court Street. 


The Acceptance or Regret must be purely 
formal as in the case of invitations to weddings. 


Invitation to Pay a Visit 


17 Leader Street, 
Scarsdale, New York. 


Dear May, 

Will you come and spend a few days with us 
here? My mother asks me to say how glad she 
would be to see you. If you could come on Friday 
next and stay till the following Monday, it would 
be very pleasant. Trains leave Grand Central at 
frequent intervals during the afternoon and if 
you would let me know which one you propose to 
catch, I would come and meet you at the station. 
You remember what fun we had when you were 
with us last year? The Burton girls are still here 
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and I think we shall be able to have some skating 
and possibly some dancing in the evenings. I do 
hope you will be able to come. 


Yours affectionately, 
AGNES GRAHAM. 


January the tenth. 


Acceptance 


200 Riverside Drive, 
New York City. 
DEAR AGNES, 

I was so pleased to get your kind letter and I 
shall be delighted to come. I find there is a train 
leaving Grand Central at 3.35 which reaches 
Scarsdale at 4.15. If I do not hear from you to 
the contrary I shall travel by that train next Fri- 
day. It is so nice of you to meet me at the station. 
Indeed, I do remember my visit last year and if 
this one is at all like that, I am sure that I shall 
enjoy myself enormously. 

Sincerely yours, 
May JOHNSON. 
January the twelfth. 
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Regret 


200 Riverside Drive, 
New York City. 
Dear AGNES, 

You cannot imagine my disappointment at not 
being able to accept your charming invitation. On 
Tuesday I am going to Washington to stay with 
my aunt, Mrs. Carter, for two weeks, so it will 
be quite impossible for me to come to you. How 
alluring it all sounds especially when I remember 
my last visit. 1 am so disappointed. Best love to 
your mother. 

Affectionately yours, 


January the twelfth. May JOHNSON. 


Invitation to a Christening 


The Oaks, 
Oyster Bay, N. Y. 
Mr. and Mrs. Gurdon Bidwell request the 
pleasure of Mr. and Mrs. Carter’s company at 
Christ Church at twelve o’clock on Tuesday, 
September the ninth, on the occasion of the Chris- 
tening of their little son. 


September the third. 
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Acceptance 


17 Albermarle Road, 
Brooklyn, N. Y. 
Mr. and Mrs. Carter accept with much pleas- 
ure Mr. and Mrs. Gurdon Bidwell’s invitation to 
be present at the Christening of their little son at 
Christ Church on September the ninth. 


Regret 


17 Albermarle Road, 
Brooklyn, N. Y. 

Mr. and Mrs. Carter regret very much that 
they will be unable to accept Mr. and Mrs. 
Gurdon Bidwell’s kind invitation to be present at 
the Christening of their little son, at twelve 
o'clock, September the ninth, as they will be out 
of town on that date. They wish the little man 
health and good luck. 


Invitation to a Funeral from the Family 
Lawyer 


12 Hartford Avenue, | 
Chelsea, Ohio, 
February 28, 1928. 
Dear Sir: 
I have been asked by the family of the late Mr. 
Oliver to inform you that the funeral of their 
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mother will take place next Tuesday, the second 
of March. The service will be at St. Luke’s 
Church at ten-thirty and the interment in St. 
Luke’s Cemetery. 
Yours sincerely, 
Henry Law. 
S. Turner, Esq. 


Acceptance 


12 Crescent Avenue, 
Chelsea, Ohio, 
March 1, 1928. 
DEAR Sir: 

I feel greatly obliged to the Misses Oliver for 
their courtesy in informing me through you of the 
date and hour of their mother’s funeral. Would 
you please let them know how much I appreciate 
their kindness in giving me the opportunity of 
showing my profound respect for the memory of 
Mrs. Oliver. I shall certainly attend. 

Yours truly, 
SAMUEL TURNER. 


Invitation to Meet a Mutual Friend 


43 St. Paul Place, 
Brooklyn, New York. 
Dear Mr. Jounson, 
Mrs. Curtis, whom I understand you used to 
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know very well in Albany, is now staying with 
me for a few days and I should be very glad if 
you would come to dinner some evening and re- 
new your old friendship. Fancy having her as a 
mutual friend and never knowing it. She hap- 
pened to mention to me that you were living in 
this neighborhood and was naturally delighted 
that we knew one another and is looking forward 
greatly to seeing you again, so I hope you will be 
able to come. Would next Tuesday suit you? We 
dine at seven-thirty. Please do not ‘“‘dress.’’ Hop- 
ing to hear from you in the affirmative. 
I am, 
Yours very sincerely, 
Amy BurToNn. 


March tenth. 


Acceptance 


18 South Street, 
Elizabeth, New Jersey, 
March 12, 1928. 

Dear Mrs. Burron, 
Many thanks indeed for your kind invitation. 
I shall be most delighted to meet Mrs. Curtis 
again and accept with much pleasure. The evening 
will suit me admirably. It is indeed a strange 


arena’ 
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coincidence that we should both know Mrs. Curtis 
so well. Her husband was my greatest friend, but 
after his death and my removal to Elizabeth, I 
have heard little of her and seen nothing. Please 
give her my best regards. 
Yours very sincerely, 
ARTHUR JOHNSON. 


Formal Invitation to a Stranger to Meet a 
Mutual Friend at the Writer's House 


10 Grant Street, 
Oyster Bay, New York, 
January 3, 1928. 
Dear Mr. PARKER, 

Mr. Arthur Smith of Kew Gardens, New York, 
is staying with me here for a week or two and in 
the course of conversation it transpired that one 
of his oldest friends was living in this part of 
Long Island. I therefore begged to be allowed 
to do myself the honor of asking you to meet him 
here, and at the same time have the pleasure of 
making your acquaintance for myself. So I have 
taken the liberty of writing to ask whether you 
would lunch here next Wednesday at et 
It would indeed be a pleasure to us all. 

Believe me, 
Yours very truly, 
GEORGE PATTEERSON. 
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Regret but with Request to be Allowed to 
Come Another Time 


24. Langdon Place, 
Oyster Bay, New York, 
January 5, 1928. 
Dear Mr. PATTEERSON, 

I feel more obliged than I can say by your very 
kind letter and it is with great regret that I have 
to decline your invitation. It is unfortunately quite 
impossible for me to accept luncheon invitations 
on week days as my business keeps me in New 
York City every day. The chance of making your 
personal acquaintance and of meeting my old 
friend, Mr. Smith, is not one that I would will- 
ingly let slip, so I am going to take the great 
liberty of asking you whether I might be per- 
mitted to call some evening after dinner. Any 
evening this week would suit me. 

Very truly yours, 
JoHN PARKER. 


Reply 
10 Grant Street, 
Oyster Bay, New York, 
January 5, 1928. 
Dear Mr. PARKER, 
We are sorry that you cannot come to lunch 
on Wednesday, but should be delighted to see you 
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on the evening of that date instead. Will you not 
come to dinner at seven o'clock? It will be in- 
formal so please do not dress. Hoping to hear 
favorably from you, 
Believe me, 
Yours sincerely, 
GEORGE PATTEERSON. 


Answer to Reply 


24 Langdon Place, 
Oyster Bay, New York, 
January 6, 1928. 
Dear Mr. PATTEERSON, 
I shall be delighted to come on Wednesday 
evening. It is very kind of you to ask me to dinner. 
Yours sincerely, 
JoHN PARKER. 


Asking a Lady to Allow her Children to Join 
Writer's Children at a Party at Writer's 
House 


The Oaks, 
Long Road, 
Bayside, New York. 
Dear Mrs. Cowan, 
Next Tuesday is my little girl’s birthday and 
we are planning a party for her and her brother 
on that date. I wonder if you would let your two 
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little girls join us. I think there will be about ten 
children in all, most of whom are children they 
know. Ethel and Jim are looking forward with 
great excitement to the event. The party will be 
from three till six. Hoping to have the pleasure 
of seeing your little girls here, I am, with kind 
regards, 
Sincerely yours, 
ETHEL BLACK. 


June the Fourth. 
Acceptance 
27 Arnold Street, 
Bayside, New York. 
Dear Mrps. BLAcK, 


It is so kind of you to invite Janet and Laura 
to Betty’s party. I accept for them with great 
pleasure. They are looking forward to seeing 
their little friends with much eagerness and they 
will be at your home at three o’clock Tuesday. 

With kind wishes, I am 


‘ 


Cordially yours, 
Marcaret Cowan. 
June the fifth. 
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Regret 


27 Arnold Street, 
Bayside, New York. 
Dear Mrs. BLack, 
As Janet and Laura are just recovering from 
a severe cold, the doctor fears it would be im- 
prudent to take them out just at present, and I 
am sure that they would not be well enough by 
Tuesday to go to a party. I am so sorry on the 
children’s account as their disappointment will 
be so great. 
Thanking you for your kindness in asking them, 
believe me, 
Cordially yours, 
MARGARET COWAN. 
June the fifth. 


Invitation to Meet at a Restaurant for Lunch- 
eon and Spend the Afternoon Shopping 


22 Ludlow Court, 
White Plains, N. Y. 
Dear May, 
You remember that we have often planned to 
have an afternoon’s shopping together, but so far 
we have not been able to settle on a definite date. 
Would next Monday suit you? My plan is that 
we should meet at the Mary Elizabeth Shop on 
Fifth Avenue, where I shall reserve a table for 
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one o'clock, have lunch there, and afterwards 
spend the afternoon shopping at Lord and Tay- 
lor’s and Franklin Simon’s or some of the Fifth 
Avenue shops. What do you say to that? If you 
agree please let me know as soon as you can. I 
have no end of things J need to get. 

Much love, 

From BETTY. 
May sixth. 


Acceptance 


Kew Garden Inn, 
Kew Gardens, New York. 
Dear BETTY, 

The idea is perfectly delightful. You know how 
much I looked forward to spending a day shop- 
ping with you but I really had begun to think that 
it would never come to anything. It will be such 
fun to lunch at Mary Elizabeth’s for you know 
I adore those little rolls she serves so much and 
it is always so crowded that I hardly ever go 
there, but as you will reserve a table I can plan 
on having all the little rolls I want for once. I 
shall wait for you near the entrance and am look- 
ing forward to having a lovely time. 

Affectionately yours, 
May CARTER. 
May eighth. 


~ CONGRATULATION AND 
~ CONDOLENCE 


CONGRATULATION AND 
CONDOLENCE 


Congratulating a Young Lady on her 
Engagement 


The Birches, 
Albany, New York. 
Dear Dorotuy: 

I have just heard about your engagement to 
Harold Burt and write at once to congratulate 
you most heartily. We all like him so much. My 
husband speaks very highly of him from a busi- 
ness point of view. I do hope you will be very 
happy. I always suspected there was a “‘tendresse”’ 
between you but of course I was surprised when 
the news actually came. Won’t you come over 
to see us soon and let us hear all about it? 

With love, 
Affectionately, 
Mary Porrer. 


April tenth. 
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Reply 


66 Howe Street, 
Troy, New York. 
Dear Mrs. Potter, 

Thank you so much for your kind letter. I feel 
more happy than I can tell you. I am quite sure 
that Harold and I are exactly suited to one an- 
other and every time I see him I realize it more. 
I shall never forget that it was at your house I 
first met him. 

I should indeed like to come over and see you 
as I have so much I would like to tell you. Will 
some time next week be convenient for you? 

Affectionately yours, 
Dorotuy LANE. 
April thirteenth. 


Congratulating a Young Man on his 
Engagement 


88 Buckminster Road, 
Brooklyn, New York, 
January 3, 1928. 
DEAR TED, : 
I have just heard of your engagement to Miss 
Rogers and want to congratulate you most heart- 
ily. I only heard of it last night or I would have 
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written before. I do think you are a lucky fellow. 
When do you purpose to get married? 

I suppose you won't be able to get away to have 
a game of golf with me but if your fiancée will let 
you off some Saturday I should like to take yeu 
down to my club and play a few holes. 

Best of luck, dear chap, 

Yours ever, 
Joun P. PERKINS. 


Reply 


16 St. John Street, 
Brooklyn, New York. 
Dear JAcK, 

A thousand thanks for your congratulations. I 
feel a regular brute not to have written and told 
you all about it, but I have simply been unable to 
think of anything else, that is to say of anything 
except the one thing. I do intend coming over to 
beat you at golf. I want you to meet Miss Rogers 
again. She remembers you very well. 

Suppose I come over on Saturday and then we 
could arrange the other thing. Let me know if 
that suits. 

Yours ever, 
TED JACKSON. 
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Congratulating a Lady on the Birth of her 
Son 


7 Sutton Place, 
New York City. 
Dear Mrs. HARPER, 

I must let you know how pleased I was to hear 
of the birth of your little son. How proud you 
and Mr. Harper must be. I hope you are getting 
on well and that the son is flourishing. I shall want 
to come to see you as soon as you are better. 

With best wishes from my husband and myself, 

Sincerely, 
Mary GRAHAM. 
June tenth. 
Reply 
10 Bradley Street, 
Brooklyn, New York. 
Dear Mrs. GRAHAM, 

Thank you so much for your kind letter of 
inquiry and congratulation. I can assure you that 
both of us are getting along very well. I hope 
you will be able to come and see me quite soon. 
We are going to call him John after my father 
and we do feel very proud for he is such a dear 
little fellow. 

Sincerely yours, 


June fifteenth. LucILLeE HARPER. 
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Congratulating a Friend on an Appointment 


16 Pleasant Street, 
Glencoe, New York, 
March 2, 1928. 
My DEAR FRep, 

I am so glad to see by today’s paper that you 
have actually got that appointment. You thor- 
oughly deserve it and it would have been a shame 
if they had given it to anyone else, but still I did 
feel certain of the result. I suppose you will soon 
be leaving us now. Well, you must come over here 
all the more frequently until you do go. 

With my hearty good wishes, 
Yours very sincerely, 
James P. Dunn. 
Reply 
Repton Road, 
Cedarhurst, New York. 
My Dear Jim, 

It was most kind of you to write me such a 
cordial letter. Of course I feel as pleased as I can 
at the result of the whole affair. I won’t be leaving 
home for another six weeks so we will often meet 
again. I must thank you most deeply for the great 
encouragement you have unfailingly given me. I 
don’t know what I should have done without it. 

Yours very sincerely, 
March 5, 1928. FREDERICK BURTON. 
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Congratulating a Friend on Passing 
An Examination 


42 Paine Street, 
New York City, 
June 12, 1928. 
My DEAR RoBERT, 

It is with the most sincere pleasure I write te 
congratulate you on the passing of your examina- 
tion. I saw the lists in yesterday’s paper and was 
so glad to notice how well you had come out. It 
is a great thing to know that all your hard work 
has had such a successful result. I hope you will 
soon come over and tell us all about it. 

Yours sincerely, 
EDWARD GREEN. 


Reply 


87 First Avenue, 
New York City, 
June 15, 1928. 
Dear Mr. GREEN, 
I am very much obliged to you for your cordial 
congratulations. I never expected to come out as 
high has I did, but I am told one always feels 
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that way. The papers were very hard and I felt 
very nervous about the result. I hope to come over 
and see you some evening soon and thank you 
personally for your good wishes. 
Yours sincerely, 
RosBertT J. SMITH. 


Congratulating a Lady on her Son’s 
Success 


42 Paine Street, 
New York, N. Y., 
|) June 12; 1928. 
Dear Mrs. SMITH, 

We were all so pleased to see Robert’s success 
in the papers. I am sure he thoroughly deserved it. 
To my own knowledge he has denied himself a 
great deal of pleasure in order that nothing might 
interfere with his work. I have written to con- 
gratulate him and ask him to come over soon 
and tell us all about it. You must be feeling very 
proud of him. I am certain he will make a great 
success. 

Yours very sincerely, 
EDWARD GREEN. 
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Reply 


87 First Avenue, 
New York City, 
June 20, 1928. 
Dear Mr. GREEN, 

It is most kind of you to take such an interest 
in Robert. Thank you very much for your wel- 
come words. I always felt certain that he would 
do well in the examination, though I hardly ex- 
pected such a brilliant success. I know he ap- 
preciates your friendship very greatly. I expect 
him home in a week. He has always been the best 
of sons to me and I know that he always will be. 

Yours very sincerely, 
MarcareT WHITE SMITH. 


Congratulating a Friend on Unexpected 
Good Fortune 


10 Sutton Place, 
New York City, 
March 2, 1928. 
Dear Brown, 

I hope you will not think it out of place in me 
to write you this short note of congratulation on 
your good fortune. I suppose no one was more 
surprised to hear about it than yourself. Imagine 
waking up one morning and finding that your 
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uncle had left you $25,000. One imagines those 
things could only happen in dreams. I wish you 
the best of good luck. 
Yours sincerely, 
Puitip MAYNARD. 


Reply 
24. Boylston Street, 
Wentworth, N. H.., 
March 8, 1928. 
Dear Maynarp, 

Many thanks for your friendly letter of con- 
gratulation. Yes, it did come as a great surprise 
—and a very welcome surprise. I had no idea my 
uncle had even thought of leaving me a penny, nor 
indeed that he had given me a thought for years. 
I hope you will come over and dine with me soon 
when your business brings you to New Hamp- 
shire again. 

Yours sincerely, 
WALTER J. BRown. 


Condolence to a Lady on the Death of 
her Husband 
The Oaks, 
Stamford, Conn. 


My pear Mrs. Lampson, 
It is with the deepest regret that I hear of your 
sorrow. I realize, as one who has been through 
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the same sad experience, just what it means to 
you. 

In years past I had the privilege of knowing 
your husband as a young man and know the honor 
and respect he always commanded and this must 
be great solace to you. It is sad to lose a man in 
the prime of life and one who was needed as much 
as Mr. Lampson was and mere words cannot ex- 
press my sincere sympathy for you in this awful 
loss. 

Most sincerely, 
Ria tones Joun B. Brack. 
Reply 


56 Sand Street, 
Dobson, Ohio. 
Dear Mr. Brack, 

I deeply appreciate your kind letter, and I 
want.to thank you for your kind sympathy. It is 
truly a terrible loss and I can hardly believe it is 
true. 

It is no small measure of comfort to know 
how greatly my dear husband was beloved and re- 
spected by all, as shown by the many letters, in- 
cluding yours, which I have received. 

With many thanks for your kindness, I am 

Sincerely yours, 
May I5, 1928. Joan Lampson. 
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Condolence to a Husband on the Death of 
his Wife 


8 Field Place, 
Hartford, Conn. 
Dear Mr. Parsons, 

As such a time it-seems almost like intrusion to 
express my sympathy in your deep sorrow. It is 
indeed an irreparable loss for we all know how 
much Mary was needed by yourself and the chil- 
dren. 

My own grief is severe and I cannot yet bring 
myself to realize that I shall never see her again. 
If I can be of service in any way, don’t hesitate to 
call upon me. I should take great comfort in the 
fact that I could help you, if ever so little, in shar- 
ing your deep sorrow. 

Yours in deepest sympathy, 
é Jane Harper. 
June 4, 1928. 


Reply 


412 Green Street, » 
Hartford, Conn., 
June 8, 1928. 
DEAR Mrs. HARPER, 
Your note has indeed been a real comfort to 
me. It is impossible for me to say how terrible is 
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my loss. I feel stunned by the blow, especially 
when I consider the children who need their 
mother so badly. I can only say that I am thank- 
ful she was spared greater suffering. 
I hope I may see you soon and tell you per- 
sonally how much I appreciate your kindness. 
Yours very sincerely, 
ARTHUR PARSONS. 


Condolence to a Daughter on the Death of 
her Mother 


34 Webster Avenue, 
Carroll, Virginia. 
DEAR JANICE, 

Your great sorrow is shared by my family and 
myself for we all liked and admired your mother 
so much. She was such a hospitable woman and 
such a real mother that I know your loss is far 
greater than many others would be. 

I wish that I might be with you at this sad time 
so I could better share your grief, but I can only 
send you my deepest and sincerest Syma to 
you and your family. 

With love, 
. Mase. 
June 9, 1928.- 
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Reply 


Green Street, 
Barton, Vermont. 
Dear Mrs. WRIGHT, 

We all deeply appreciate your most kind letter. 
Our grief is indeed bitter for Mother was every- 
thing to us. She never had a thought for herself 
and spent her whole life in making us happy. 
Everybody I have spoken to seems to have loved 
and respected her. 

Father wishes me to thank you in his name too 
and we all want to thank you for the lovely flowers 
you sent. 

With gratitude for all your many kindnesses, 

Sincerely yours, 
JANICE CASE. 
June the twelfth. 


Condoling with a Mother on the Death of 
her Son 


956 Sunnyside Avenue, 
Jackson, Illinois. 
Dear Mrs. LARDER, : 
Will you allow me to express my deep sym- 
pathy for you in your great loss. I was so shocked 
when J read of the accident in the paper that I 
could hardly believe it possible. I cannot bear to 
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think of that young happy life being cut off just 
in the full flower of manhood. I only hope that 
you will be able to bear up under this terrible 
strain. 

My thoughts are constantly with you and if 
there is anything I can do, please let me know. 

With profound sympathy, I remain 

Yours sincerely, 
HERBERT McHenry. 


August 3, 1927. 


Reply 


512 Banner Street, 
Peoria, Illinois. 
Dear Mr. McHenry, 

Your letter with its kind expressions of sym- 
pathy were gratefully received. I am trying to 
bear up but it is very hard to realize that I shall 
never see my dear son again. 

We are always helped in time of sorrow by 
words of comfort and consolation and I am sure 
you understand how much yours mean to me at 
this time. 

Thank you again and let me assure you oF 
your kindness will not be forgotten. 

Yours sincerely, 
LouIse LARDER. 
August the eighth. 
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Condoling with a Friend on a Monetary 
Loss 


445 Caton Avenue, 
New York, N. Y., 
May 9g, 1928. 
Dear BItt, 

It is a very difficult thing for me to say any- 
thing to you about the loss you have sustained but 
am sure that you will excuse my just writing this 
line to assure you of my warmest sympathy. Al- 
though the blow has been a severe one, there is 
the great consolation in knowing that your con- 
duct has gained the ungrudging praise of every- 
one. I am sure that you will not allow yourself to 
be discouraged by this calamity. The thought that 
you have done everything possible must nerve 
you in the fight. With my hearty sympathy, 

Yours ever, 
CHARLES LEADER. 


Reply 


$19 First Street,.\, 
Auburn, Kentucky, 
May 12, 1928. 
DEAR CHARLES, 
Far from being offended by your letter I feel 
deeply grateful for your kind and consoling 
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words. Of course it is a stunning blow but I do 
not intend to give way under it. I cannot be too 
thankful that I have no one dependent on me. I 
keep saying to myself that no care could have 
avoided the catastrophe, which seems to have been 
fated. 
You may rest assured that I will strain every 
nerve to replace myself in my former position. 
Yours ever, 
WILLIAM CONRAD 


Condoling with a Friend on a Disappoint- 


ment in Love 


22 Amson Place, 
Adams, North Dakota, 
March 3, 1928. 
My DEAR Jog, 

You will excuse an old friend writing a line to 
say how grieved he is to hear of the breaking off 
of your engagement. Of course, I knew from what 
you told me that all was not well, but I did hope it 
might have come right in the end. I know well 
what you must be feeling and you have my sincere 
sympathy. It is a terrible blow. I fear you must 
be quite prostrated but I am convinced you will 
bear it like a man. Let me hear from you soon. 

Yours ever, 
Harry Brown. 
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18 Pond Street, 
Fielding, Utah, 
March 10, 1928. 
Dear Harry, 

Thanks for your kind words. Yes, it is a miser- 
able time I am going through. I suppose it had to 
be—the happiness was too great to last. I am 
not going to give in, be easy on that score, but it 
is hard to bear. 

I wish you could come up for a week or two and 
we could go camping. I need you for there are so 
many things I want to talk over with you. Try to 
make it soon, old chap. 

Yours ever, 
ToE. 


ASKING FAVORS 
Invitation to Subscribe to a Charity 


1465 Grand Street, 
Cedar Bluff, Virginia, 
October 30, 1927. 
Dear Mrs. MANDELL, 

As you are no doubt aware, the distress in this 
neighborhood is becoming very intense, and I have 
determined to make a special appeal to my parish- 
ioners in order to try to raise a fund to buy blan- 
kets and coal and food for the poorest of the 
poor. I am writing to you to find out whether you 
will help in raising this money. I should feel most 
thankful for any contribution, either of money 
or the articles themselves. You can have no idea 
of the terrible state of poverty that I find on 
all hands. Many men are out of work and all 
this falls bitterly hard upon the wives and chil- 
dren. The early setting in of the winter cold has 
accentuated the conditions. In these circumstances 
I feel I am justified in appealing to your gener- 
osity to stave off the worst evils of poverty. 

Believe me, 
Yours sincerely, 
James J. FarRcHILp. 
49 
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Favorable Reply 


982 Beader Street, 
Cedar Bluff, Virginia, 
November 3, 1927. 
DEAR Mr. FAIRCHILD, 

I enclose herewith a check for $5.00 which I 
earnestly hope may be of some help. It is indeed 
a distressing state of affairs. I hear on all hands 
the great need of the laboring people due to the 
lack of work and I am glad to do my little bit. 

If I can be of help on some future occasion I 
trust you will not hesitate to apply to me. 

Yours sincerely, 
Marion MANDELL. 


Unfavorable Reply 


982 Beader Street, 
Cedar Bluff, Virginia, 
November 3,1927. 
Dear Mr. FAIRCHILD, 

I have read your letter with great pain. It is in- 
deed a terrible state of affairs, but it is my firm 
conviction that indiscriminate giving is the worst 
possible thing for the cause of the poor. The only 
real cure is to make certain of the continuity of 
employment. I would gladly subscribe to any 
scheme to bring that about. In the present con- 
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dition of the labor market I feel sure that it would 
be useless to do anything that will merely tempo- 
rarily alleviate and not definitely eradicate pov- 
erty. 
Yours very truly, 
Marion MANDELL. 


Invitation to Take Part in Helping at a 
Bazaar 


615 Lincoln Avenue, 
Southampton, Virginia, 
June 1, 1928. 
Dear Mrs. GILLson, 

As you probably have heard we are getting 
up a little bazaar to try to pay off the debt on 
the new organ and it has occurred to me that 
perhaps you would be willing to help us with it. I 
feel the less compunction in intruding on your 
kindness because I know you are so much inter- 
ested in all the affairs of St. Paul’s. 

Do you think you could see your way to selling 
at one of the booths. I know this sounds a formi- 
dable thing to ask but I am sure that in reality it 
would be very easy for any one of your experience 
and knowledge of human nature. May I come and 
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talk the project over with you? At any rate, 
please excuse my importunity in a good cause. 
Believe me, dear Mrs. Gillson, 
Yours sincerely, 
CATHERINE Harris. 


Acceptance 


46 Bleaker Street, 
Southampton, Virginia, 
June 3, 1928. 
DEAR Miss Harris, 

I really cannot resist the kind flattery of your 
letter and am therefore writing to say that I will 
take charge of a booth, (or am I to be one of sey- 
eral in a booth) with great pleasure. Could you 
come round here tomorrow to tea at 3.30 and 
talk over the details with me? I think that would 
be the best plan. 

Yours sincerely, 
FLORENCE GILLSON. 


Regret 


46 Bleaker Street, 
Southampton, Virginia, 
June 3, 1928. 
DEAR Miss Harris, 
Much as I would like to help you in your ba- 
zaar, and much as I value the good work con- 
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nected with St. Paul’s, I fear I have to decline 
your proffered invitation to help. The fact is that 
my health is far from satisfactory and the strain 
involved would be more than my strength could 
stand. 

To show how highly I think of the project, I 
enclose herewith a check for $10.00 as a slight 
help toward the payment of the debt. 

Yours sincerely, 
FLORENCE GILLSON. 


Asking a Friend to Call on a Friend of the 
Writer 


5941 Poplar Place, 
Hastings, Nebraska. 
Dear Mrs. HAMMonp, 

A great friend of mine, Mrs. Perkins, is stay- 
ing for the next week or two at the Brown Palace 
Hotel in Denver, and as she is all by herself ex- 
cept for a maid, I thought I would take the liberty 
of writing to you and asking you if you would be 
so kind as to call on her. I should have given her 
a letter of introduction to you, but she is a great 
invalid and she would not have been able to use 
it. However, I have spoken of you to her and 
she knows who you are and would be delighted to 
see you. 
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You would be doing me a great service if you 
could manage to call upon her some afternoon. 
Thanking you in advance, 
Yours very sincerely, 
BETTY JONEs. 
April the twelfth. 


Favorable Reply + 


461 East Place, 
Denver, Colorado, 
April 16, 1928. 
Dear Mrs. JONES, 

I am only only too pleased to repay any of your 
numerous kindnesses to me and mine and shall 
not fail to call upon Mrs. Perkins at an early 
date. 

I have written to her today suggesting that 
I might call tomorrow. I trust I shall be able to 
add some brightness to her visit in these parts. 
This bracing air should certainly do her a world 
of good. . 

With best wishes to you and your family, 

Very sincerely yours, 
SYLVIA HAMMOND. 
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461 East Place, 
Denver, Colorado. 
Dear Mrs. Jones, 

I am indeed sorry that on one occasion when 
an opportunity offered of repaying, however so 
slightly, your innumerable kindness to me, I should 
be unable to grasp it. I have to leave tomorrow 
for Pueblo-where my son Edward is lying very 
ill, and as you can well imagine I am so upset 
with the news and the preparations I have had 
to make that I am simply unable to think of any- 
thing else. 

I trust Mrs. Perkins will benefit by her stay 
here. I should have been so pleased to have shown 
her any attention had I been free. 

Very sincerely, 
SyLviA HAMMOND. 
April the sixteenth. 


Letter from a Young Man to a Friend 
Asking for Employment 


650 East 4oth Street, | 
Pittsburgh, Pa., 
June 10, 1928. 
Dear Mr. LAwRENCE, 
I venture to write to ask whether it would be 
possible for you to give me a position in your of- 
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fice, or if that is out of question, an introduction 
that might enable me to get a position elsewhere. 
My wish is to start on a very modest salary with 
the chance of working my way up by my own 
efforts. 

I am now eighteen and I have seriously been 
considering what I ought to do for my living. If 
you could in any way give me advice or help I 
should be only too grateful. My handwriting, as 
you will see from this letter, is clear and legible 
and I have a good knowledge of figures. I feel 
sure that I would soon be able to learn to make 
myself useful in business, and even if you cannot 
do anything for me I trust you will forgive my 
troubling you with this application. 

Yours sincerely, 
KENNETH FIELDING. 


Favorable Reply 


96 Farms Place, 
Pittsburgh, Pa., 
June 15, 1928. 
DrAR KENNETH, 

In reply to your letter of the tenth I think it 
is quite possible that I might be able to find an 
opening for you in this business. Could you come 
to lunch with me next Thursday at one-thirty, 
when we can discuss the matter in detail? Of 
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course it would depend on yourself entirely how 
far you rose in this firm, but at any rate I think 
I can give you the chance of rising. 
Yours sincerely, 
ALLISON J. LAWRENCE. 


Unfavorable Reply 


96 Farms Place, 
Pittsburgh, Pa., 
June 15, 1928. 
DEAR KENNETH, 

In reply to your letter I am sorry to say that 
there are no vacancies in this firm at present, nor 
as far as I know in any firm in which I have any 
friends who might be of influence. I will keep my 
ears open, however, and see if I can hear of any- 
thing. 

I would advise you not to cease your efforts 
of getting a position elsewhere as it is very prob- 
able that I might not hear of anything at all suit- 
able for a long time. 

Yours very truly, 
ALLISON J. LAWRENCE. 
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Letter Asking a Friend to be Executor 


Washington Hotel, 
Houston, Texas, 
March 8, 1928. 
Dear MANNERS, 

I am getting to be an old man and I am nat- 
urally very anxious to have all my affairs thor- 
oughly in order before I die. I am therefore going 
to make my will and I want to know whether you 
would do me the great favor of being my Exec- 
utor. The work involved would be trifling and the 
whole estate would be wound up in a very short 
time. I am desirous of having my affairs in the 
hands of a thoroughly trustworthy man and I 
know no one more so than yourself. I sincerely 
hope you will not deny me this wish. 

If I hear favorably from you I shall proceed 
at onte to make my will and shall include your 
name in it as Executor. 

I am, 
Yours very sincerely, 
FRANK K. PARKER. 
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1565 Grant Road, 


Austin, Texas, 
March 8, 1928. 
DEAR PARKER, 

You do me a great honor in desiring to make 
me your Executor and I comply with pleasure to 
your wish. You may rest assured I shall act abso- 
lutely in accordance with your instructions but I 
sincerely hope this may not be for many years to 
come, if indeed you do not outlive me. I shall be 
glad to hear of any special instructions, should 
you desire to give me them now. 

Yours very sincerely, 
Lron MANNERS. 


Letter Asking Friend to be Trustee for 
Nephew’s Education Fund 


965 Park Avenue, 
Duluth, Minn., 

May 6, 1928. 
Dear CARSON, 
I am going to ask you whether you would do 
me the great favor of promising to be one of the 
two Trustees of the fund that I am laying aside 
for my nephew’s education. As you know, I am to 
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be married in about a month’s time and I want to 
get this matter fixed up as soon as possible, be- 
cause we intend to live abroad. 

The other Trustee will be my brother, Francis. 
The trouble involved will be almost purely nom- 
inal as far as I can judge, and as the boy’s god- 
father I feel that you will have the interest of 
the lad at heart. I am most anxious that you 
should consent. 

Yours ever, 
CHRISTIAN BRIGHT. 


Favorable Reply 


6840 Arlington Road, 
Duluth, Minn., 
May 8, 1928. 
Dear BRIGHT, 

Thank you for the honor. I shall be very glad 
to act in the capacity of one of the Trustees for 
your young nephew. Naturally the boy is very 
dear to me and I am very glad to have the oppor- 
tunity of assisting your brother Francis in this 
matter. I am sure that everything in connection 
with the Trust will be done with the greatest care 
by both of us. 

I knew of your coming marriage, of course, but 
I did not know that you planned to live abroad. 
I hope you and your future wife will have a very 
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happy wedded life but am sorry to know that you 
are leaving Duluth permanently. 
Sincerely yours, 
Joun P. Carson. 


Unfavorable Reply 


6840 Arlington Road, 
Duluth, Minn., 
May 8, 1928. 
Dear Bricur, 

Your request to be one of the Trustees does me 
very great honor. If I were in a position to accept 
I certainly should, but unfortunately I am not. 
The fact is, I am in very poor health and do not 
feel at all up to any work, however light. I am of 
opinion that J am too old a man to do justice by 
accepting so serious a responsibility. I am sure 
that you will understand that this is the only 
reason I have for declining. 

I feel that you should choose a younger man 
more fitted to understand the growing boy’s needs 
as I shall be quite an old man when he reaches col- 
lege years. 

I hope you will have a most happy weltes life 
and only regret that you are leaving these parts 
permanently. 

Sincerely yours, 
Joun P. Carson. 


LOVE LETTERS AND LETTERS IN 
CONNECTION WITH ENGAGE- 
MENT AND MARRIAGE 


re) 
Pits 


LOVE LETTERS AND LETTERS IN 
CONNECTION WITH ENGAGE- 
MENT AND MARRIAGE 


Letter of Proposal from a Gentleman to a 


Young Lady 


56 Grandview Terrace, 
New London, Conn., 
May 10, 1928. 
DEAR JEANNE, 

For a long time past I have decided to ask you 
a question of the deepest importance to myself. 
Can you guess what it is? You know what friends 
we have been for years and how much we have 
seen of one another. 

Well, Jeanne, the more I have seen of you the 
more certain I am that all my future happiness 
lies in your hands. Before meeting you yesterday 
I had determined to ask you to be my wife, but 
when the moment came I found I was tongue-tied 
and could not say a single word. I am going to 
ask it now. Will you be my wife? 

Dear Jeanne, I love you more than anything in 

65 
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the world. I could cover sheets of paper and yet 
not say half that I feel but what would be the 
good? The one question covers everything else. I 
eagerly await your answer. If it is “‘Yes” I shall 
be the happiest person in the world; if it is “No” 
I shall try to bear it like a man. 
From, 
TED. 


Favorable Reply 


The Beeches, 
Black Point, Conn. 
Dear TED, 

I received your letter last night and have read 
it over and over again. It has made me unutter- 
ably happy. Yes, Ted, that is your answer. [ feel 
the proudest girl on earth. I don’t think I slept 
a wink all night. Do you know, I wondered why 
you were so silent last time we met. How little I 
guessed the real cause. It seems all too wonderful 
to be true. I feel as if it must be a lovely dream. 
Come round this evening and see, 

Your own, 
JEANNE. 


May the eleventh 
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Unfavorable Reply 


The Beeches, 
Black Point, Conn. 


Dear TEp, 

To give you pain is the hardest thing on earth 
but it must be done. I have spent the night think- 
ing how I ought to answer your letter and have 
come to the conclusion that the only course is to 
speak sincerely. 

I have a great affection for you but it is not the 
kind of affection you desire. I feel grieved beyond 
words to have to say this to you, but it is the truth. 
I could never be your wife. I feel honored by your 
love, for I know it is the love of a good man, and 
in a sense I do love you, but it is in the way that 
a sister loves a brother. Believe me, Ted, I feel 
for you profoundly and if I could have written to 
you otherwise I would. 

I sincerely hope this may not mean the break of 
our oe friendship, which I value very much. 

Your sincere friend, 
JEANNE WITHERS. 


May the eleventh 
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Letter of Proposal from a Gentleman to a 
Young Lady he Has Met Only on a Few 


Occasions 


916 Grace Avenue, 
Fargo, North Dakota, 
June 16, 1928. 
Dear Miss Lucey, 

I fear this letter will surprise you very much, 
but I trust that the genuineness of my feelings will 
excuse me in your eyes. I met you first at Viola’s 
dance in April and since then I have seen and 
talked to you on three separate occasions only. 
But the impression you first created in my mind 
was so powerful that I have thought of nothing 
else since then. Each time I have seen you since I 
have been more and more assured that you, and 
you alone, are able to give me that happiness 
which is every man’s goal. I will not beat around 
the bush any more, but will ask you straight out— 
Will you marry me? 

I implore you to think it over well. I cannot ex- 
plain in writing how passionately I love you and 
with what joy I would dedicate my whole life to 
you. 

Although not rich, I am comfortably situated 
and quite in a position to support a wife. I want 
to come in person and urge my suit and await 
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therefore with the profoundest anxiety an an- 
swer to this letter. 
Yours devotedly, 
PAUL CARLSON. 


Favorable Reply 


469 Briggs Street, 
Fargo, North Dakota. 
Dear Mr. CARLSON, 

I hardly know how to answer your letter. It is 
quite true that we have met very seldom but I al- 
ready feel as if I had known you for years. When 
I got your letter last night I was so utterly sur- 
prised that I simply did not know what to think, 
but I have been considering it all night and—well, 
I want you to come and see me. 

I will not say any more now but come around 
at eight o’clock tonight and you shall have your 


answer. 
In haste, 


Maser Lucey. 
June the seventeenth. 


Unfavorable but Friendly Reply 


469 Briggs Street, 
Fargo, North Dakota. 
Dear Mr. Cartson, 
I need hardly mention that your letter came 
as a complete surprise to me. Although I realize 
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the genuineness of your sentiments and feel flat- 
tered that they should have been directed toward 
me, I must tell you at once, both for your sake 
and mine, that all such ideas are quite out of the 
question. 

I do not believe in love at first sight and cer 
tainly would not trust my happiness to one whom 
I know so slightly. Forgive me if I appear to 
speak too plainly but Iam convinced that it is the 
right thing to do. Such acquaintance as I have 
with you has been a pleasure to me and I hope we 
may see more of one another. As for love, it is 
really idle to talk about it. 

Please let us remain friends. 

Yours always sincerely, 
Mase. Lucey. 
June the seventeenth. 


Angry Reply 


469 Briggs Street, 
Fargo, North Dakota. 
SIR: 

I have read your letter with the utmost aston- 
ishment. I consider it a gross impertinence. Please 
do not address me again either in public or by cor- 
respondence. 

You have greatly misjudged me if you consider 
I will tolerate’such liberties. I would have handed 
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your letter to my father to answer if it had not 
been for the trouble and annoyance it would have 
caused, but if you address me in any way again I 
shall not hesitate to lay the whole matter before 
my parents. 
Yours truly, 
M. Lucey. 

June 17, 1928. 


First Letter from an Accepted Lover 


6550 Kenwood Avenue, 
Kent, Georgia. 
My DEAREST JANE, 

I cannot express with what rapture I read your 
little note. It will ever remain my dearest posses- 
sion. Somehow, after I had written to you yester- 
day I felt utterly despondent. I could not believe 
that you would answer “yes.” But you have. My 
darling, I am the happiest and proudest person in 
America. 

I am writing this note before I go to the office 
and I will be with you at six o’clock. I am so happy 
I don’t know what I am doing. 

With love, 
ROBERT. 
July 6, 1928. 


72 SUPREME LETTER WRITER 
Letter from a Rejected Suitor 


59 Woodlawn Avenue, 
Morgan City, La., 
January 2, 1928. 
Dear LUCILLE, 

I said that if you answered “No” to my letter 
that I would try to bear it like a man, and I will. 
Somehow or other I knew what your answer 
would be. Well, I must face it as other people 
have faced the same thing. I would rather not 
see you again just at present, but after a time we 
may be able to renew an old friendship. I will 
pray for your happiness always. 

I remain, dear Lucille, 

Your devoted friend, 
VINCENT. 


Letter of Proposal from a Widower to a 
Widow 


69 Lincoln Road, 
Topeka, Kansas, 
May 7, 1928. 
Dear Mrs. RYDER, 

I venture to address myself to you in the fol. 
lowing manner because I know that you will not 
misunderstand what I am going to say. 

You and I have both known the joys and sor- 
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rows of matrimony. We have both known many 
years of happiness and we have both lost the 
partners of our lives. And now in our middle age 
we.are both living lonely lives, with nothing to 
look forward to but a lonely old age. Is it not pos- 
sible that this may be remedied? 

We have helped each other in the trials God 
has seen fit to visit us with and we have come to 
know each other and realize how valuable we 
are to one another. At least that is the way I feel 
toward you and I believe that is how you feel 
toward me. My lively regard for you has ripened 
into something deeper and I venture to ask of 
you whether you will not once more enter the 
married state. I need not assure you that my con- 
stant thought would be for your happiness. 

Believe me, dear Mrs. Ryder, 

Your sincere friend, 
MarTIN CHENNEY. 


Favorable Reply 


Swallow Place, 
Topeka, Kansas. 
Dear Mr. CHENNEY, 

I will answer your letter quite frankly. I believe 
that it would be for our mutual happiness to 
marry. It would be absurd to pretend that we can 
look upon it with the same rapture as young peo- 
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ple do but I sincerely think that we could be a 
help and comfort to one another. 

_ As you say, you and I have known the happi- 
ness of married life and, if we have also known its 
cares, we have learned to value its happiness the 
more. As a friend you have long been dearer to 
me than anyone else, as a husband you will be 
dearer still. Need I say more. I shall be glad to 
see you and talk it over at length as soon as you 
can call. 

Yours very cordially, 
OLIVE RYDER. 
May the ninth. 


Unfavorable Reply 


Swallow Place, 
Topeka, Kansas. 
Dear Mr. CHENNEY, 

Your very kind letter makes it doubly hard 
for me to give you any pain, but I know you 
would rather I would be frank. I do not think a 
marriage between us would be happy. You are 
aware how much I have always valued you as a 
friend and how much I have relied upon you in 
time past, but I do not wish to change that re- 
lationship. Indeed, I would be doing you a great 
wrong should I give you any encouragement. I 
have quite resolved never to marry again. 
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I hope my old friend will not take it to heart. 
‘I feel deeply honored by your proposal, but it 
must not be. Let us remain such friends as we 
have always been. 

Believe me, 
Your grateful friend, 
OLIVE RYDER. 

May the ninth. 


Letter from a Gentleman to the Father of a 
Lady Asking Permission to Pay his. 
Attentions 


675 Dante Avenue, 
Akron, Ohio, 
March 3, 1928. 
Dear Mr. SHaw, 

I am writing to you about a delicate matter, 
because I feel that it is the honorable course to 
pursue. It is this: I want your permission to pay 
attentions to your daughter Peggy. I have known 
your family now for over six months and from 
the very first I felt sure that Miss Shaw was the 
only girl I could ever love. The more I have seen 
of her the more certain I am of this. 

I have hitherto refrained from showing her 
any marked attention, partly because 1 thought 
I ought to test my own feelings further, and 
partly because I did not know how her family 
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would regard me as a suitor for her hand. As re- 
gards my feelings I am now as certain of them 
as I could be of anything but as regards your ap- 
proval I thought it my duty to write to you. 

I can easily supply you with details of myself 
and income, which I think you will consider satis- 
factory. 

Anxiously awaiting your kind reply, I am, 

Yours very sincerely, 
Harotp BENTLY. 


Favorable Reply 


45 Kingsbridge Ave., 
Akron, Ohio, 
March 5, 1928. 
DEAR Mr. BENTLY, 

I am in receipt of your letter of the twenty- 
first, for which I thank you. I consider that you 
have behaved in an honourable and straightfor- 
ward manner. Could you come round to my office 
in Ross Street at five o’clock tomorrow evening 
and talk this matter over. If, as I have no doubt 
will be the case, you can supply me with satis- 
factory information about your position and pros- 
pects, my wife and I shall have no objections to 
your paying suit to our daughter. 

Of course, I have no idea of the state of her 
feelings and should not try to influence her in any 
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way, but as far as her parents are concerned, we 
should, everything else being found satisfactory, 
welcome you as a prospective son-in-law. 
Yours very sincerely, 
LINCOLN SHAW. 


Unfavorable Reply 


45 Kingsbridge Avenue, 
Akron, Ohio, 
March 5, 1928. 
Dear Mr. BENTLY, 

I am obliged to you for your letter and must 
thank you for the straightforward course that 
you have pursued. I have reason, however, to 
suppose that your attentions will not be welcome 
to my daughter and I must ask you, therefore, to 
refrain from pressing them. 

As this decision is irrevocable, I trust you will 
give up all ideas of this marriage. 

Again expressing my cordial appreciation of 
your manly conduct, which will stand you in good 
stead in your present disappointment, believe me, 

Yours sincerely, 
LINCOLN SHAW. 
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Letter from a Father Requesting a Gentleman 
not to Pay his Attentions to his Daughter 


461 Primrose Terrace, 
Sparks, Nevada, 
March 11, 1928. 
SIR: 

My daughter has handed me your letter of the 
ninth and she also informs me that you are in the 
habit of thrusting your attentions upon her at 
every opportunity. I consider your conduct unbe- 
coming to a gentleman after the clear indication 
she has given you of her distaste for such expres- 
sions and must request that you cease from trou- 
bling or molesting her in any way whatsoever. 

If she complains to me any more of your cons 
duct I beg to notify you that I shall immediately 
take steps for her protection, which will be as un- 
pleasant to yourself as they will be repugnant to 
my desire for your future welfare. 

Yours truly, 
NEWTON GILLIs. . 
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Letter from a Young Lady to her Fiancé Sug- 
gesting that his Feelings Have Changed 
and Offering to Release him from 
his Engagement 


949 Fielding Avenue, 
Chicago, Illinois. 
Dear TRAcy, 

I have been thinking things over a great deal 
of late. I believe that our engagement was a mis- 
take as far as you are concerned and that you are 
already repenting of it. I am not going to re- 
proach, because nothing is gained by doing that, 
and because after all I may be wrong in my sup- 
position. 

I cannot help noticing, however, that you do 
not treat me the same way you used to. Girls are 
very sensitive to note any difference. You don’t 
know how unhappy I have been, but there is no 
purpose in delaying the breach. I will give you 
back your freedom. 

If, as I am almost sure is the case, you regret 
our engagement, please do not prevaricate. I 
shall soon know at any rate and it would only add 
to my unhappiness. Please return my letters. 

BEATRICE. 
September the fourth. 
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Reply in the Negative 


569 Marshal Street, 
Chicago, Illinois, 
Sept. 5, 1928 
My DARLING BEATRICE, 

Your letter has given me a shock. What can 
I have done to give you such an idea? Your love 
is by far the most precious thing I have on earth. 
You are more to me than you have ever been. 

I suppose, being so certain of you, I have 
seemed less attentive. I blame myself frightfully. 
You must write me a line the moment you get this 
to undo everything you said in your letter. I can 
assure you that I think of you, and you only, night 
and day. I look forward to our marriage as the 
most blissful moment of my life. The instant I get 
your reply I will come around and get your for- 
giveness from your own lips. 

Ever your loving, 
TRAcY. 


Reply 
949 Fielding Avenue, 
anes Illinois. 
DEAREST TRACY, 
What a little fool I have ee It is l who want 
to ask your forgiveness. Come round tomorrow 
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night at the usual time. How happy you have 
made me. My heart is too full to say anything 
more. 
Your loving, 
BEATRICE. 
September sixth. 


Reply in the Positive 


569 Marshal Street, 
Chicago, Illinois, 
Sept. 5, 1928. 
My DEAR BEATRICE, 

I received your letter this morning with very 
mingled feelings. I think you are right about our 
engagement. I am most deeply grieved to have 
brought unhappiness into your life and yet I can 
say with all sincerity, that at the time I meant 
everything I said. 

Somehow or other things have changed. It 
would be idle for me to pretend I feel the same 
toward you that I did. For weeks past I have tried 
to think what I ought to do but the thought of 
giving you pain and the hope that things would 
come right again have made me so undecided I 
am sure now it is wisest to break off the engage- 
ment without further delay. 

I feel miserable at the idea of the pain and em: 
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barrassment it will bring you, but I am certain 
that there is no other course open to us. A mar- 
riage would be bound to end in failure. Try to 
forgive me. 


TRACY. 


P. S. I am sending back by parcel post your let- 
ters and various presents. It is best. 


Reply 


949 Fielding Avenue, 
Chicago, Illinois, 
Sept. 6, 1928. 
Dear TRAcY, 

Thank you for your letter and for the bundle 
of my.letters and presents. I am glad that I have 
faced it and had this understanding. I was sure 
that you were chafing at the engagement and it is 
infinitely better that it should be broken off. There 
is no good in saying anything more. 

I am sending back the ring and all your letters, 
as well as the books you gave me. We had better 
not write or see each other any more. 


BEATRICE. 
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Letter from a Gentleman Complaining of the 
Conduct of his Fiancée 


400 Ash Street, 
Atlanta, Georgia, 
May 6, 1928. 
Dear HELENE, 

As you know I am not at all a jealous person 
and I am not one of the people who think that 
an engaged girl should talk to no other man but 
her fiancé, but I must say I am quite at a loss to 
know how to take your recent conduct. 

Last night you scarcely took any notice of me 
whatsoever but reserved it all for young Cooper, 
who, as you must be aware, is a notorious flirt 
and altogether worthless. I could not help over- 
hearing several people remarking on it. You can 
imagine what I felt like. 

Dear Helene, if you are repenting of our en- 
gagement you had much better tell me; on the 
other hand, if it is merely thoughtlessness on your 
part, I must tell you that you are trying me very 
much. I hope you will forgive my saying all this. 


Ever your affectionate, 
BENJAMIN. 
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Conciliatory Reply 


10 Honore Street, 
Atlanta, Georgia. 
My DEAREST BEN, . 

You are an old goose. Your letter has made me 
laugh and cry by turns. Surely you must know that 
you are the only person I care for. If you do not 
like Mr. Cooper I certainly won’t take any more 
notice of him. He certainly struck me as rather 
amusing, but that was all. 

I had no idea that I had been cold to you last 
night. You seemed so silent that I thought it best 
not to bother you. Come round here tonight. 

Always, 
HELENE. 
May 7, 1928. 


Unconciliatory Reply 


10 Honore Street, 
Atlanta, Georgia. 
Dear BEN, 

Your letter seems to me very unnecessary. You 
say that you are not jealous and then proceed to 
give a remarkable example of jealousy on your 
part. Really, if you are going to write me letters 
like this it would be perhaps as well if we did re< 
consider our engagement. 
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I spoke to Mr. Cooper because he was amusing 
and witty. I avoided you because you were sulky. 
It is very absurd of you to suppose that I am to 
follow you like a tame cat. Like everyone else, I 
like to get some enjoyment and freedom. 

HELENE. 
May the seventh. 


Letter from a Gentleman to his Fiancée An- 
nouncing a Change in his Feelings 


14 Morton Place, 
Danbury, Conn., 
March 4, 1928. 
Dear Mary, 

It is not without deep consideration that I write 
you this letter. But the happiness of two lives is 
so important a thing that I can delay no longer. 
The fact is, I have not the same feeling of love 
for you that I had three months ago. 

It is not that I do not still respect and admire 
you as ever, I do indeed, but it is that something 
has gone out of my feeling for you, without which 
all is worse than nothing. J cannot explain, but 
there it is. I have done everything in my power to 
revive it but all in vain. 

I know that this letter must seem the most 
heartless cruelty to you; but if you realize what 
it means to me to have to write it, you would 
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change your opinion. For a time you filled a blank 
in my life and that blank has simply returned. 
What more can I say? 
Yours sorrowfully, 
WALTER. 
Reply 
12 Globe Terrace, 
Danbury, Conn. 
Dear WALTER, 

I cannot say that your letter was very unex- 
pected. I realized, of course, that your feelings 
for me had entirely changed. You are very frank 
about it and it seems a pity that you did not make 
more sure of yourself in the first instance. How- 
ever, it is no good talking about it now. 

I am sending you back a parcel of your letters, 
also your ring. Please return any letters from 
me that you may have. 


March fifth. Mary Carrer. 


Letter from a Young Lady to her Fiancé An- 
nouncing a Change in her Feelings 


11 Ada Court, : 
Springfield, Ohio. 
Dear JouHN, 
I want to speak to you quite frankly about 
things. A month ago you asked me to marry you 
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and I accepted. It was done in all sincerity. I 
thought I loved you but I find it is a mistake. I 
am so grieved to give you pain, but that is the 
truth—I do not love you. I am more and more 
certain of it every day. 

I cannot understand it myself, but I am quite 
certain of that. It must be ended. You must give 
me back my word. I have spoken to you now so 
frankly because it is simply the only thing to do. 
I could not go on any more in the present basis. 

Forgive me if you can, 

MARIETTA. 
May seventh. 


Reply 


14 Snow Avenue, 
Springfield, Ohio, 
May 8, 1928. 
Dear Marietta, 

I give you back your word. I have been pre- 
pared for this. It has all been a mistake. It was my 
fault for having rushed you off your feet. 

I have tried my best to make you care for me 
but I see there is some vital obstacle that I could 
never have surmounted. I must bear it as best I 
can. Let us part friends. 

- Joun. 
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Letter from a Gentleman to his Fiancée Sug- 
gesting the Fixing of their Wedding Day 


22 Ames Street, 
New. York, N. Y. 
May 6, 1928. 
My DARLING RuTH, 

You know that I lately got a raise in my salary. 
Do you know why I got it so much sooner than 
you expected? It’s a secret, but as you are mainly 
concerned in it, I’ll tell you why—because I told 
my employers that I was thinking of getting mar- 
ried. 

Now, you will delay no longer to name the day, 
will you? Last time I spoke to you about it, you 
said you would think it over and now there is 
nothing to prevent us getting married. I am long- 
ing to hear from you that you will consent to an 
early date being fixed. Of course there are all 
sorts of things to be arranged but these would not 
take long, once the main thing was settled. 

With much love, 
WALTER. - 
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12 Perkins Avenue, 
Norwich, Conn. 
My DARLING WALTER, 

You have given me such an excellent reason 
for our speedy marriage that I will not try to 
hold out any longer. How would the early part 
of September suit? 

You know, we still have to find an apartment 
and buy furniture and I have my trousseau to get, 
but I think we can have all that done in time if 
we only determine on it. Will that please you? 

Your loving, 
RUTH. 


Letter from a Gentleman to his Fiancée Sug- 
gesting the Postponement of their 
Marriage 


11 Bertram Place, 
Watertown, New York, 
June 3, 1928. 
Dearest Lucy, 

You know that we have always talked about 
having our wedding early in October, but I am 
going to ask you to let us postpone it till January. 
I am sure you will not misunderstand me. 

My business has not been at all satisfactory 
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lately, and that, coupled with my mother’s con- 
tinued illness, makes me very loath to make any 
change at present. It is a bitter disappointment 
to me. I shall never feel happy till I have you al- 
ways by my side, but duty tells me that it is the 
right thing to do. It is only a little longer to wait 
and it will make the contrast all the happier. 
Your ever loving, 
RICHARD. 


Reply 


26 Roland Street, 
Watertown, New York. 
DARLING RICHARD, 

I do indeed understand. I am sure you are do- 
ing what is right. After all, it isn’t as if we should 
not constantly be seeing one another. 

I am so grieved about your mother and I am 
coming round to see her tomorrow. As for you, 
you know I will not give you up however bad your 
business may become, but I am sure it will get 
better. Come over soon. 

Much love from, 
‘ Lucy. 
June 4, 1928. 
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Letter from a Lady to her Fiancé Suggesting 
the Postponement of their Marriage 


‘ 


18 Urwin Road, 
Westboro, Mass. 
DEAREST JACK, 

You must not think me horrid for writing this 
letter to you. The truth is, it makes me just as 
miserable as it can possibly make you, but I think 
we ought to postpone our marriage for at least 
six months. 

You see, it is very hard for Father to get along 
here without me and I find that the idea of my 
leaving him so soon is weighing on him very much. 
Of course, he does not say a word, but I can ob- 
serve it clearly. Then again, you are due for a 
raise in six months and that will really mean a 
great deal of difference to us. This is not mer- 
cenary. I am not thinking about myself nearly as 
much as about you. 

Dear Jack, I am sure you will agree with me 
that it would be wiser for us to wait. We can see 
each other every day. 

Ever your devoted, 
IRMA. 
May the tenth. 
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Reply 
12 White House Road, 
Dover, Mass., 
May 12, 1928. 
Dar inc IRMA, 

What you say is so logical and true that I have 
nothing to answer in reply. I have felt myself that 
we should have to live very frugally for several 
months. For myself, I would not mind this in the 
least, but I should hate the idea of you not hay- 
ing everything you were accustomed to. 

As for your father, I quite realize how anxious 
you must be to make him as happy as possible, 
but I am so longing to have you all to myself, 
Irma. Let us take two months off the six and get 
married in four months. What do you say to that? 
By doing this, we would be doing right all round. 
Let me hear at once, my dearest. 

Ever your loving, 
JAcK. 


Chatty Letter from a Gentleman to his 
Fiancée 
12 Down Road, 
Andover, Mass., 
August 3, 1928. 
My DARLING MaBEL, 
I arrived here last night and found all the 
family in the best of health and spirits. Everyone 
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inquired very kindly after you. It is pouring 
rain this morning so I thought I would just stay 
indoors and write you a letter. The others have 
gone for a walk along the sea. I am afraid they 
will get drenched to the skin. I hope you got 
home safely yesterday. I can tell you, I wished 
all the journey you had been with me, and I am 
looking forward more than I can say to seeing 
you again. I suppose I shall hear from you today 
or tomorrow, that is the next best thing. What did 
you do last night? I am beginning to hate this 
place for parting us even for a week. It will seem 
like an age. Have you started reading the book I 
gave you? 

Dear Mabel, how I wish you were here. Is your 
aunt better today? If you are not here, at any 
rate your photograph is. I am looking at it this 
moment. 

Much love from, 
TED. 


Reply 


89 Ashton Place, 
Brooklyn, New York. 
My DARLING TED, 
I was so glad to get your letter and hear all 
your news—though I’m afraid it was mostly news 
about myself. What a dear old thing you are. I 
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felt very down in the dumps when I left you on 
Thursday morning at the station. I took a taxi 
home, which was very extravagant, but it was rain- 
ing so heavily. Indeed it is still, so we are no 
better off here than you are. 

Auntie seems better today. It seems an age 
since you left. I hope that you got the little note 
I wrote last night. I’m going to write you a long 
letter tomorrow and I shall expect one from you 
on Monday. I’ve begun to read the book. Does 
Ellen marry him? I feel so tempted to read the 
end first. 

Give my love to all your family. Auntie sends 
her love and asks me to say that she thinks I am 
missing you very much. Did you ever hear such 
a thing ?—but I am. 

Your most loving, 
MABEL. 
August the fifth. 


Letter from a Gentleman to his Fiancée 
Enclosing a Birthday Present 


14 Brandon Park, 
Peoria, Illinois, 
October 8, 1928. . 
My DARLING HELEN, 
I am writing this line to reach you first thing 
on your birthday, tomorrow morning. Many, 
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many happy returns of the day, dearest Helen. 
When your next birthday comes round, I hope 
I shall not have to write you my good wishes. 

I am sending you a little brooch which I chose 
yesterday and which I think you will like. I got 
it at the same shop where we chose the ring and 
I think the man guessed who it was for, as I saw 
him smiling. Of course I will come round on Sun- 
day as usual but I thought I would just write this 
note to send you my love especially for your 
birthday. 

Your ever devoted, 
CHARLIE. 


Reply 


17 Heath Road, 
Quincy, Illinois. 
My DARLING CHARLIE, 

It was delightful of you to send me such a 
dear letter for my birthday and to send me such 
a beautiful brooch. I shall treasure them both as 
long as I live. Imagine being twenty-three, it seems 
very old. I keep saying to myself “‘By the time you 
are twenty-four you will have changed your 
name.” It makes me feel so staid. Come early on 
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Sunday. We will take a long walk in the after- 
noon. 
Much love from, 
HELEN. 


October ninth. 
P. S. I love the brooch. 


Letter from a Lady to her Fiancé Abroad 
Enclosing a Christmas Present 


14 Gretna Villas, 
Oberlin, Ohio. 
My vearest Dick, 

I am writing this early in order that I may 
be sure it will reach you in time for Christmas. 
How different a Christmas it will be for both of 
us from last one. Just think of next Christmas. 
We shall be together then, won't we? 

I am sending you a volume of Swinburne’s 
Poems and Ballads as a little present. I know you 
are very fond of him. We both are, indeed, and 
I have written both our names in it, as Recipient 
and Donor. Do you like it, dear Dick? Do let me 
know. 

I suppose you are now in the middle of summer, 
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and we have been having our first taste of winter. 
At the present moment it is sleeting and there Is 
a dark mist hanging about which gives everything 
such a wretched look. When I think of all the win- 
ter before us it makes me shudder. I have joined a 
girls’ hockey club. We play twice a week. It is 
rather fun, although some of the members are 
rather apt to lose their temper if they lose the 
game. Isn’t it silly? 

Fred is due home on the fifteenth. He has 
three months’ leave. I shall be so glad to have 
him home again and so will mother and father 
too. 

I am working you a tie of your old colors but 
I get on so slowly. However, it will be ready for 
you when you return. I am counting the days till 
then. How long is it? Four months—you will be 
just arriving in the spring. How I wish it were 
here now. That’s not much use, is it? 

Thank you so much for your last letter. I do 
enjoy your stories of the people there, especially 
the one about the cook. Papa and Mother are very 
well and send their love. Mother is also sending 
you a plum pudding. I hope it tastes as good as 
it looks. 

Fondest love from, 
CLARA. 
November the twentieth. 
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Reply 


19 Grove Street, 
Cape Town, Africa, 
December 25, 1928. 
My OWN DARLING CLARA, 

Your letter reached me in good time for Christ- 
mas as you see from this answer, as also did the 
plum-pudding your mother sent me. I have writ- 
ten to thank her, and thank you a thousand times 
for Poems and Ballads. It has always been a 
favorite of mine, but now it will be doubly dear. 

I have been thinking of you all day and won- 
dering what you were doing and whether you were 
thinking of me. I surely do remember our last 
Christmas. It seems only like yesterday. 

It is hard to think of your having wintry 
weather. We are roasting in the heat. I can 
hardly get through my day’s work, it is so hot. 

I am looking forward to that tie. How sweet 
of you to work it for me. I hope you got my let- 
ter in time and the little present. Tell Fred he’s 
not to leave until I come, it would be too bad if 
I were to miss him. 

I had three days’ holiday at Thanksgiving, not 
that they celebrate Thanksgiving here but it just 
came at that time so I spent them on French’s 
farm at Paarl. I ate such a lot of fruit I was 
nearly ill. 
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I suppose you spent your Christmas crouching 
over the fire. How gladly I would have exchanged 
all our sunshine just to have been with you. I 
will be home in April, just think of that. The fig- 
ures are gradually getting into shape and they 
can’t work themselves out any too quickly for me. 

Always your loving, 
Dick. 


Letter from a Girl to her Mother saying she 
Has Had a Proposal of Marriage and Ask- 
ing her Advice 


23 Border Road, 
Memphis, Tenn. 
Dearest MorTuHeERr, 

I want to ask your advice about a very impor- 
tant matter. You remember my mentioning to 
you that I had been seeing a good deal of Mr. 
John White, who is a great friend of the Burke 
family and is often here. He has also been with 
us to several dances. Well, last night he proposed 
to me. It would be absurd to say that it came as 
a great surprise. Girls generally have premoni- 
tions of such things, I suppose, but of course I was 
rather taken back. 

I told him I could not give him any definite 
answer then and that I must think it over. Of 
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course, I have known him only a very short time 
and yet I seem to know him so intimately. Every- 
one likes him immensely. I feel sure he is sincere 
in all he says about me. 

You will ask me, what are my feelings toward 
him. Well, that is just what I find it so hard to 
know. I think I care for him very much but he is 
so different from anyone else I have ever seen that 
I sometimes mistrust myself and imagine it may 
only be the effect of his delightful manner. 

I believe he loves me sincerely and I believe he 
would make me happy. Dearest mother, what an- 
swer should I give him? I resolved I would lay it 
all before you. 

As regards his means, he told me he had $3000. 
a year at present and good prospects from an 
uncle. I await your reply with greatest anxiety. 

With fond love, 
from your affectionate daughter, 
SALLY. 
March third. 


Favorable Reply 


14 Allen Street, 
Milwaukee, Wis. 
My DARLING SALLY, 
I have read your letter through again and 
again. I am sure there is only one piece of advice 
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I can give you: if you are sure you love Mr. 
White accept him, if you are not sure, refuse 
him. 

Marriage is such a vital step that there ought 
to be no uncertainty about it. I know you too well 
to suppose you would ever care for a man I would 
not approve of, so J really do not feel uneasy on 
that score. I am sure Mr. White is a gentleman 
in the true sense of the word. 

Reading between the lines of your letter I be- 
lieve you really do care for him. Take a few days 
to think it over, but if you are then certain that 
it will be for your happiness, do not hesitate to 
accept him. 

Remember, dear little daughter, that marriage 
is either the greatest blessing or the greatest curse 
on earth. 
Ever your devoted Mother, 

Masev HILL. 
March the sixth. 


Unfavorable Reply 


14 Allen Street, 
Milwaukee, Wis. 
My DEAREST SALLY, 
Your letter has caused me great anxiety. I do 
not believe in engagements after so short an ac- 
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quaintanceship. Marriage is so irrevocable a step 
that it should not be entered upon without the 
deepest consideration. 

I know nothing for or against Mr. White save 
what you have mentioned in former letters, and 
while I have no doubt that he is quite sincere in 
what he tells you, I cannot say that I am inclined 
to lay much stress on his expressions of devotion. 
After knowing you only for a fortnight it must 
be impossible for him to be so sure of his affec- 
tion. 

The very fact that you are doubtful yourself 
whether you really care for him or not seems to 
me a sign that you are only temporarily attracted 
toward him. I am convinced that you will be doing 
the wisest thing if you refuse him. If he still is 
resolved to win you, this will not definitely retard 
him and with a further knowledge of one another 
you will understand your hearts better. If it is 
only passing fancy you will very soon see that he 
has quite recovered from the blow. 

Do not think me cruel, my darling, in writing 
so frankly to you. I do so simply in the hope of 
saving you pain later. I pray always for your 
happiness. 

With deepest love, 
Your cand Morner. 
March the sixth. 
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Letter from a Girl to her Father Announcing 
her Engagement 


13 Crescent Street, 
Rutland, Vermont. 
My DEAREST FATHER, 

I have a piece of news to tell you which I think 
will surprise you very much. I have accepted 
Jack. He came over yesterday and asked me to be 
his wife. We have been in love with each other 
for a long time. I know that all my happiness 
lies in his hands and all his happiness in mine. 

I do hope, dear Father, that you will approve 
of what I have done. If I could only tell you what 
it means to us, I am sure you would be glad. Do 
let me hear from you as soon as you can. 

Your affectionate daughter, 
EDITH. 
October the eleventh. 


Favorable Reply 


11 Gratton Terrace, 
Boston, Mass., 
Oct. 13, 1928. 
My bear Epiru, 
I am not so sure that your letter did surprise 
me very much. I always thought that Jack was 
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much attracted to you but I did not realize how 
much you cared for him. You know that it is your 
happiness, my dear child, which is my chief care. 
If you care for one another, I have nothing more 
to say. 

I have always liked Jack and I consider him 
an upright and manly fellow and a very capable 
man of business. 

When you return home on Monday I shall 
hear all about it from you. Till then I will say no 
more, except that the engagement has my full 
sanction. 

Your loving father, 
James CorBOLpD. 


Unfavorable Reply 


11 Gratton Terrace, 
Boston, Mass., 

4 Ot: 63 628. 
My bear Epiru, 

I cannot help saying that your news has given 
me great uneasiness. Of course, I do not presume 
to dictate to you in this matter, but I am bound 
to admit I do not like Jack Fisher. 

You were right in supposing I was surprised 
to hear your news. I had no idea there was any 
affection between you. Indeed, I had supposed 
that you had much the same opinion about Jack 
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as myself. It is only your happiness I am thinking 
of in the whole matter. I cannot say I have any 
specific objection to Jack and if you have quite 
settled to marry him I shall receive him as a son- 
in-law, but I do hope you will do nothing rashly. 
Remember that it is for life. 

If you have any doubts at all, I hope you will 
draw back while there is still time. 

With love from, 
Your affectionate father, 
JAmeEs CoRBOLD. 


Letter from a Son to his Father Announcing 
his Engagement 


64. Groswell Road, 
Portland, Oregon, 
May 4, 1928. 
DEAR FATHER, 

I’m going to surprise you very much—I’m en- 
gaged to marry Daisy Jackson. We arranged it 
last night. I am feeling so happy I hardly know 
what I am doing. I do hope you will approve of 
the step I am taking. 

As you are aware, I am making a fair income 
with every prospect of advancement and I am 
sure I shall be ever so much happier married 
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than I am at present. I have known Daisy for 
about four years and she is the best and dearest 
girl in the world, very sensible, a good house- 
keeper and universally popular. 

I want you to see more of her and get to like 
her a great deal. She has always liked you and 
one of the first things she said after accepting me 
was “I do hope your father will care for me.” 

Your affectionate son, 
ALFRED PARTINGTON. 


Favorable Reply 


7 Owen Avenue, 
Oakland, California, 
May g, 1928. 
My pear Boy, 

Your letter was indeed a surprise to me, a 
very pleasant surprise. I have always liked Daisy 
and she is just the sort of woman I should have 
wished you to marry. 

I hope your engagement will not be a pro- 
longed one. As far as I can see there is nothing 
on either side to prevent an early wedding. _ 

It will give me the greatest pleasure to greet 
Daisy as my future daughter. As you know, I am 
coming up to Portland in about ten days’ time 
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and I look forward to meeting you both then 
and hearing your plans. 

I need not impress upon you, my dear boy, the 
great responsibility you are about to undertake. 
I trust your character too well not to suppose 
that you have already fully appreciated all this. 
I enclose a little check, the proceeds of which you 
may find useful at this juncture. 

Your affectionate father, 
JoHN PARTINGTON. 


Unfavorable Reply 


7 Owen Avenue, 
Oakland, California, 
May 9, 1928. 
DEAR ALFRED, 

I have received the news contained in your 
letter of the twelfth with considerable misgiving. 
First of all I think you are too young to marry, 
and secondly I do not think your position is yet 
sufficiently secure. You are now twenty-five and 
are making, I believe, $2000 a year. 

No man under thirty can be certain of not 
changing his mind and, till you have tried it, you 
cannot realize how hard it is to keep a wife and 
home on $2000. a year. 

I have always understood that Miss Jackson 
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has no money of her own. As far as she is con- 
cerned I like what I have seen of her and, if you 
would both only wait for a few years, I should 
gladly give my consent to your union, should you 
both then be still of the same opinion. 

At present I cannot say I approve of the 
course you have taken. If you are resolved upon 
it, I will say no more, but I beg of you to think 
the matter over most seriously before taking so 
irrevocable a step. 

Your affectionate Father, 
ALBERT PARTINGTON. 


Letter from a Girl to a Friend Announcing 
her Engagement 


10 Heath Avenue, 
Auburn, Ohio. 
DEAR VIVIAN, 

I have a piece of news for you. I am going to 
be married to Charlie Manners. I simply couldn’t 
refuse him again, besides I began to see that I 
had cared for him all the time. He came round 
last night and said I simply must marry him. You 
know his quiet certain manner and of course I 
gave in. I somehow have always thought that -I 
would have to in the end. 

I feel more happy than I can say. Do write 
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and tell me what you think about it all. Mother 
and Father are awfully pleased. 
I must stop now as I am expecting Charlie at 
any minute. 
Your loving, 
LAURA. 
November the fifth 


Reply 


8 Grand Terrace, 
Auburn, Ohio. 
DEAR LAuRA, 

A thousand congratulations. Of course you 
were right to accept him. I think he is the best 
fellow in the world. I don’t know which of you 
is the luckier. 

I shall come over tomorrow and then you must 
tell me all about it. I feel quite excited about it. 


With love, 
November sixth VIVIAN. 
Letter from a Girl Asking a Friend to be 


Bridesmaid 


8 Sand Avenue, 
Gainesville, Georgia. 
Dear Jupy, 
You know I am to be married on the zoth of 
June. Well, I am writing to ask you whether you 
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will consent to be one of the bridesmaids. My 
two sisters, Nancy Johnson and you, would be 
the four I want. I do hope you will say “Yes.” 

It will be such fun choosing the dresses and I 
want you to come over soon and discuss them 
with us. 

As my greatest friend I should dearly like to 
have you with me on the most important day of 
my life. 

Fondest love from, 
May the first. Dope. 


Acceptance 


11 Broughton Terrace, 
Gainesville, Georgia. 
DoDE DEAR, 

It is so nice of you to want me to be one of 
your bridesmaids. Of course I will be. I should 
have felt miserable if you had not thought of me 
for such an important thing. 

When shall I come over to talk it over? I have 
some brilliant ideas about dresses. It is funny to 
think that you are to be married so soon. I can 
hardly bring myself to credit it yet. 

Many, many thanks from, 

Your affectionate, 
May the second. Jupy. 
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11 Broughton Terrace, 
Gainesville, Georgia. 
Dear Dope: 

Thank you so much for your kind thought. I 
cannot tell you how disappointed I am that I 
have to decline. The fact is we are going to 
Canada in June and it would be simply impos- 
sible for me to remain here for your wedding. 

If it were a matter of my own choice, I would 
not hesitate to arrange it otherwise, but I have 
to think of Mother who is really not well enough 
to get along without me. 

It is such a disappointment. I shall think of 
you on that day. How happy you will be. I am 
so sorry, Dode. 

Yours ever affectionately, 
May the second. Jupy. 


Letter from a Gentleman to his Friend An- 
nouncing his Engagement 


14 Beverly Road, 
Madison, New Jersey, 
March 5, 1928. 
Dear TEp, 
Perhaps you will not be very much astonished 
to hear of my engagement to Molly Leverson. I 
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have often told you how much I admire her and 
I daresay you guessed in what direction the wind 
was blowing. At any rate she has consented to be 
my wife. 

Write and congratulate me. I feel the luckiest 
man on earth. I can tell you it needed some 
courage to interview her father. However, every- 
thing went off very satisfactorily. I was able to 
assure him of my position and when he saw that 
we were really attached to one another he made 
no further objection. I am almost one of the 
family. already. 

No more just now, 

From, 
FRANK. 


Letter from a Gentleman Asking his Friend 
to be Best Man 


26 Burdock Road, 
Montclair, New Jersey, 
April 4, 1928. 
DEAR JOHN, 

I am going to ask a great favor of you. I want 
you to be my best man. The happy day is rapidly 
approaching and I am arranging now all the de- 
tails of the ceremony. You have been my closest 
chum for so long that I hope you will not refuse 
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me this favor. I shall feel awfully nervous and 
I shall need some one like you to keep me in good 
form. Do write and say you will accept. 

The bridesmaids are Nan’s two sisters, Alice 
Johnson and Lucy Dale. I don’t clearly know 
what the duties of the best man are, but I think 
one of the chief ones is to make himself agreeable 
to the bridesmaids. I don’t think you will find 
this very hard. 

Hoping to hear favorably from you, 

Believe me, 
Yours ever, 
ARTHUR Brown. 


Acceptance 


11 Gore Road, 
Monson, New York, 
April 5, 1928. 
Dear ARTHUR, 

I should rather think I would. It will be the 
greatest fun in the world, besides it will be a 
great thing to be of any help to you. 

I am sure I shall manage famously, especially 
the part’ about the bridesmaids. Ill drive over 
soon to talk it over with you. 

Sincerely yours, 
Joun Hemp. 


114 SUPREME LETTER WRITER 


Regret 


11 Gore Road, 
Monson, New York, 
April 5, 1928. 
DEAR ARTHUR, 

I should have liked nothing better than to 
have been your best man, but the fates seem 
against it. The truth is, the doctor has ordered 
me to have a complete rest for the next two 
months and I am just about to leave for Lake- 
wood. It is most annoying. 

How often we have jestingly arranged that 
whichever was married first should have :he 
other as best man, and now that the opportunity 
presents itself I shall have to cry off. You have 
so many friends you will easily find someone else 
to take my place. Perhaps I would not have shone 
very much after all and at any rate it is you 
who will be the necessary person on that great 
day. 

I hope you can come over to see me before I 
leave as I am not well enough to go over to your 
place. 

Yours ever, 
Joun Hemp. 
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25 Sutton Street, 
Nashua, New Hampshire, 
May 7, 1928. 
My pear ELsiz, 

William has told me that you have promised 
to become his wife and I am writing you a few 
lines to say how fully I agree with his choice, 
and how gladly I shall welcome you as a daughter- 
in-law. 

I pray that your married life may be as happy 
as mine has been and I firmly believe William is 
the man to make it so. He has always been the 
best of sons to me and between us there exists 
the deepest and tenderest affection. Dear Elsie, 
though I say it who perhaps ought not, you are 
indeed fortunate in having won so true a heart, 
and he is fortunate in having you as his wife. I feel 
sure that you are suited to one another and will 
always help each other through the trials of life. 

I hope you will soon be able to come and pay 
me a little visit. Could you come next week, do 
you think? 

: Believe me, 
Yours affectionately, 
MarTHA TRUMAN. 
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18 Sands Road, 
Manchester, New Hampshire. 
Dear Mrs. TRUMAN, 

Your most kind letter has filled me with grati- 
tude. I somehow feared that you would not fully 
approve of me as a wife for William. I am so 
happy to think that you approve of his choice. I 
know indeed that I have got the best and truest 
love it is possible to get. William is more to me 
than all the world and I shall make it the aim of 
my life to make him happy and give him no cause 
to regret having ever loved me. 

He has often told me how much you and he 
care for one another and I know nothing will 
ever come between that love. It makes me abso- 
lutely happy to think of all the future and to 
realize that I will not only gain a husband but a 
mother. 

I should dearly like to come and spend a few 
days with you. Would next Tuesday be a suitable 
day for my arrival? 

Believe me, dear Mrs. Truman, 

Yours affectionately, 
Elsie RITCHIE. > 
May the ninth. 
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LETTERS TO, FROM AND ABOUT CHIL- 
DREN AT SCHOOL 


Letter from a Father to his Son at School 


18 Creston Avenue, 
New York City, 
May 15, 1928. 
Dear FREDDIE, 

I am very glad to hear that you are having 
such a nice time this term. I suppose you will be 
home soon now. When exactly is it? Your mother 
has been making great plans for the holidays. I 
think we are all going to go to the seaside for at 
least a month, but we have not quite settled yet 
where. What do you think of Atlantic City 
again? We’ll have to do some more sea-bathing. 
Do you remember what fun we used to have? 

We are having such a wet fortnight. I hope it 
hasn’t interfered with your baseball. We must 
get your bicycle in good order before we leave 
New York. 

Your affectionate father, 


ARTHUR WHITE. 
11g 
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Reply 


Denvers Hall, 
Tarrytown, New York, 
May 20, 1928. 


Dear Dap, 


Thank you very much for your letter. I do 
think it will be splendid going to the seaside 
again. Atlantic City was simply ripping. Thanks 
awfully for talking about getting my bike fixed. 
It certainly needs it, as I haven’t used it since last 
Autumn. 

I made five hits in one game last week, it was 
in the game with the Juniors. The exams come on 
in about three weeks and I’m afraid I shall do 
rather badly. I find this term rather hard, as I 
never did like languages and I am taking both 
Latin and French, you know. 

Please give my love to mother. 

Your affectionate son, 
FRED WHITE. 
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Letter from a Son at School Asking Per- 
mission to Stay with a Friend 


Henderson Hall, 
Dartmouth, Mass., 
June 3, 1928. 
My pear Morue_r, 

My friend Arthur Thompson wants me to go 
and stay with him for a fortnight at the begin- 
ning of the holidays. His people live near New 
York and I have had a letter from his mother 
saying that she will be very glad if I can come. 
She thinks if you let me go, I ought to stay there 
on my way home, as it is so much nearer. 

I do hope you will give me permission. Arthur 
is a dandy chap. He says they have two ponies 
at home and we can go riding every day. 

Your affectionate son, 
HERBERT LEACH. 


Answer Affirmatively 


The Nook, 
Pittsburgh, Pa. 
My pear HERBERT, 
I have had a very kind letter from Mrs. 
Thompson as well as yours, asking that you may 
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be allowed to spend a fortnight there at the be- 
ginning of your vacation, and saying how glad 
they would be to have you. Both your father and 
myself are very pleased at the idea. We are sure 
that you will enjoy yourself very much. Later on, 
you must ask your friend to come and visit us 
here. 

Your father will write you in a few days en- 
closing some money. Get the housekeeper to look 
over your clothes well before the end of the term. 

You must be as polite as you can at the Thomp- 
sons’, and remember how important it is to be 
pleasant and gentlemanly to everyone. Magda 
sends you her love. She is very sorry she won’t 
see you as soon as she expected but I explained 
to her that vacation is quite long and that you 
would be here most of the time. 

With best love, dear Herbert, 

Your affectionate mother, 
June sixth. Harriet LEACH. 


Answer Negatively 


The Nook, 
Pittsburgh, Pa. 
My DEAR HERBERT, : 

It is very nice of the Thompsons to wish to 
have you, but as we have already made arrange- 
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ments about Atlantic City, I am afraid you can- 
not accept. Your father would not listen to the 
idea. 

I had a very nice letter from Mrs. Thompson 
asking if you might be allowed to visit them, but 
I have written to her that it is quite impossible 
under the circumstances. I said that perhaps they 
would allow their son to come here next holidays, 
so that is something to look forward to. 

I think our holiday at Atlantic City will be 
great fun. Magda is looking forward to the bath- 
ing so much. She says you are to teach her to 
swim. 

With our united love, 

I am, dear Herbert, 
Your affectionate mother, 
June the sixth. Harriet LEACH. 


Letter from a Lady to Another Lady Asking 
that her Son might be Allowed to Stay 
with Them 


The Poplars, 
Greenwich, Conn. 
Dear Mrs. Leacu, 
I trust the fact of my son Andrew being at the 
same school as your boy will be sufficient excuse 
for my writing without further introduction. 
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Our two sons are apparently great friends and 
Andrew is very anxious that Herbert should come 
and spend a fortnight here at the beginning of 
their vacation. I thought I would write directly 
to you to see if I could get your permission. We 
should be so pleased to have him and I am sure 
he would be happy with us. 

When Andrew first spoke of it I suggested the 
beginning of the vacation as the most suitable 
time, because it would not make it necessary for 
him to make two long journeys. If you allow 
Herbert to come, you may be sure every Care 
will be taken of him. 

I remain, dear Mrs. Leach, 
Yours sincerely, 
June the third. EmMA THOMPSON. 


Reply Accepting 


The Nook, 
Pittsburgh, Pa. 
Dear Mrs. THOMPSON, 

It is indeed kind of you to wish to have Her- 
bert visit you. I have had a letter from him say- 
ing that he is most anxious to be allowed to go 
and both his father and myself are very pleased 
at the idea and accept very gladly for him. 

I am sure he will be very happy indeed with 
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you. I only hope that he will behave nicely, but 
he is such a good boy that I feel certain he will. 

Your most kind letter has given my husband 
and myself so much pleasure. We feel quite safe 
in entrusting Herbert into your hands. Your plan 
of his going first to you is excellent. 

I hope we may have the pleasure of meeting at 
some future date. 

Believe me, dear Mrs. Thompson, 

Yours sincerely, 

June the sixth. Harriet Leacu. 


Reply Declining 


The Nook, 
Pittsburgh, Pa. 
Dear Mrs. THompson, 

I feel grateful to you for the kind invitation 
extended to Herbert. I am certain he would have 
been very happy with you. Unfortunately my hus- 
band has made arrangements to take us all to 
Atlantic City for the whole of the holidays and 
we do not like the idea of Herbert making the 
journey by himself. So I am afraid we must de- 
cline your invitation. 

I have written to Herbert to this effect. I fear 
he will be very disappointed but I told him that 
I hoped Andrew would be able to come here 
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next holidays, so that is something to look for- 
ward. to. We should be so pleased if you would 
allow him to come. 

Yours very sincerely, 
June the sixth. Harriet LEACH. 


Letter from a Father to his Son Enclosing 
a Birthday Present 


14 Morton Road, 
Stamford, Conn., 
December 1, 1928. 
DEAR GERALD, 

I am sending you a book called ‘Redeeming 
the Republic” for your birthday. I am sure you 
will find it interesting. One cannot know too much 
about the splendid men who made the United 
States what it is. 

Last Sunday your mother and I went to New 
Haven and back in the car. We had a couple of 
punctures and I wish you had been along to help 
me change tires. When you come home we must 
take a few long trips like we did last year. 

Emily is going to bring a friend of hers back 
for the holidays. She has sent you a birthday 
present she wrote us and I hope it arrives in 
time. 
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We have had rather cold weather the past few 
days. I hope it’s not intending to settle in cold 
and wretched so early. 

Your affectionate father, 
H. K. Lenroyp. 


Reply 


Grey Hall, 
Boston, Mass., 
December 3, 1928. 
Dear Dap, 

Many thanks for the dandy book. Another 
fellow here has it and he says it is simply ripping. 
I’m certain to like it. 

We've been doing some long runs lately, right 
out in the country. Our team didn’t do so well in 
football this year. All the big fellows left last 
term and our last game last Saturday was awful, 
we were beaten 38 to o. 

I am working very hard this term and think 
there is a chance of my gaining a prize. Please 
give my love to mother and to all the folks at 
home. 

Your affectionate son, 
GERALD. 
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Letter to a Teacher from a Father Asking 
about his Son’s Progress 


12 Center Street, 
Cincinnati, Ohio, 
| 10, 1928. 
Dear Mr. Waite: 

You are aware that my son Rider ae is going 
to leave you in six months and I am naturally 
very anxious to know what his future is to be. 
He is now seventeen years of age, and though 
I have frequently spoken to him about a pro- 
fession, he has never displayed a preference 
toward any one in particular. 

I have no desire or intention to force him to 
enter a business which would be distasteful to 
him, and it has occurred to me that you might 
possibly be able to give me some clue in what 
direction his real interest lies. 

Do you think he is a clever lad, I mean, at all 
above the ordinary? I have always considered 
him quick and very intelligent, but you can judge 
more satisfactorily as to his real chances of fu- 
ture success. 

tess apologies for troubling you, 

Very truly yours, 
JOHN BRAYE. 
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Favorable Reply 


Grieve’s School, 
Torrington, Conn., 
January 15, 1928. 
Dear Mr. Braye: 

I am very glad to be able to answer your letter 
satisfactorily. Although your son has not had 
a brilliant career here, he has had a very solid 
success and is universally supposed to be an able 
and conscientious fellow. He is popular with 
everyone and we shall all be most sorry to lose 
him. 

I have asked him quite casually what he thinks 
of becoming and I am quite sure his heart is set 
on being a doctor. I think that in every way this 
is a wise det@ination. He has those qualities of 
care and kindliness frie are the hall-marks of 
the successful p tioner. I have the highest 
opinion of his character and good sense and I 
firmly believe he has a fine future before him. 

With kind regards, 

: Yours sincerely, 
LEONARD WHITE. 
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Unfavorable Reply 


Grieve’s School, 
Torrington, Conn., 
January 15, 1928. 
DEAR Mr. BRAYE: 

I find it rather difficult to answer your letter. 
On several occasions I have tried to find out from 
your son what he hoped to do when he left here 
but I cannot say I have had any particular suc- 
cess. As you no doubt are aware, he is interested 
in mechanical things, but I do not think the in- 
terest is such as would warrant one making him 
an engineer. 

He is an intelligent and rial boy, but 
it is not my opinion that he is really clever. My 
experience of such boys is that it is much better 
to choose a profession for them. It nearly al- 
ways happens that they settle down in a satis- 
factory way. He really has no idea what he 
wishes to do, and the idea of settling such a ques- 
tion himself would be staggering to him. His 
career here has been praiseworthy without being 
at all brilliant. A lawyer’s office, I think, would 
be as good a selection as could be named. 

Yours very. sincerely, 
LEONARD WHITE. 
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Letter from a Mother to a Daughter at School 


76 Harley Road, 
Harrisburg, Pa. 
My DEAREST MABEL, 

I was so glad to get your letter yesterday and 
to hear that you were quite well. Aunt Jane was 
here yesterday and asked after you very kindly. 
She says they are all going to Montreal for 
August. How is Elsie Fielding? Her mother says 
she thinks of going to Vassar when she leaves. I 
suppose she is very clever. Do you find your 
clothes lasting well? I expect you will be need- 
ing a new outfit when you come home. There are 
some very cheap sales on now. I have been buying 
some fresh curtains for the dining room. Your 
Father has been working very hard lately as he 
has a big case coming on. He worries a good deal 
about it. I am giving a large tea-party here next 
Tuesday, all the usual people. How are you get- 
ting on with your German? 

Your affectionate mother, 
. BARBARA SLOANE. 
May eleventh. 
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Letter from a Daughter at School to her 
Mother 
Palmer Hall, 
Holyoke, Mass. 
Dariinc MoTHER, 

I got Father’s letter last night. Please thank 
him very much for it. We’ve been having such 
fun here, as it was half term, and we had a 
whole holiday. The Mannings were awfully nice 
and asked me to spend the day with them. They 
fetched me in their motor at ten o'clock and 
brought me back at six. They have a lovely place 
with a large garden. Several other girls were 
there and we played tennis all day long. My sing- 
ing lessons are getting on well, though he keeps 
me at very dull things. 

With love to all, 

Your affectionate daughter, 


May the first. Mary. 


Letter from a Mother to a Daughter at School 
saying she has had a bad Report of her 
from the Principal 

Goring House, 
Boston, Mass. 
My pDEAR NAncy, 
I am very sorry to say that I have received a 
bad account of your recent conduct from Miss 
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Wood. She says that you are showing a discon- 
tented and rebellious spirit and that you have 
been rude to her. My dear girl, I don’t think you 
can realize how much pain this letter has given 
me. This is the first bad report I have had about 
you and I trust it will be the last. 

I realize that Miss Wood may be rather try- 
ing at times, as you have already told me, but 
that is no excuse for rudeness. I want you to 
apologize to her at once and say how sorry you 
are. You know she is a kind woman at heart and 
has done much to make your life at school a 
happy one. 

If there is any trouble in your mind, write 
me fully, Nancy dear. You mean everything to 
me and I want to share all your burdens. 

Fondest love from, 
January twenty-eighth. MorTHeER. 


Reply 


Barnham School, 
Holyoke, Mass. 
My DARLING MOTHER, 
Your letter made me feel so miserable, I cried 
for a long time. I know I was rude to Miss 
Wood. She annoyed me so much by prying into 
my personal affairs that I could not stand it any 
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longer. She will ask questions about everything 
and if you allowed yourself to be weak, you 
would find that you had no private life left at 
all. All the girls feel the same way I do about 
her and I think several have got into. trouble 
also, but I know she means well and I have apolo- 
gized to her, so all is peace again. 

I have no troubles, mother dear. If I had I 
would confide in you. I am quite happy apart 
from this thing. Miss Wood now says she is 
sorry she wrote to you. I think she sees that she 
has been unfair. I am sorry to have been the 
cause of your worry. It won’t happen again. 

Deepest love from, 
January thirty-first. Nancy. 


Letter from a Mother to Her Daughter at 
School saying she 1s coming to Visit Her 


Burdencote, 
Washington, D. C. 
DEAR JOAN, 

You remember the promise I made last holi- 
days of visiting you at school this term, well, I 
think now would be a good time. What do you 
say? I find there is a train that would land me at 
Bryn Mawr about four-thirty in the afternoon. 
I propose coming on Saturday and staying until 
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Monday. Could you meet me at the station and 
spend the rest of the day with me? 

Then on Sunday you could perhaps ask several 
of your friends to come out to lunch and we 
might have a very nice day. I am writing to Miss 
Cunliffe to ask permission for you and your 
friends, I suppose Evelyn, Mary and Betty? How 
nice it will be to see you so soon again, dear Joan. 
I have written for a room at the Inn. Write soon 
and say whether you can meet me. 

Your loving mother, 
MArTHA COMPTON. 
February third. 


Reply 


Winton Hall, 
Bryn Mawr, Pa. 
Dear Moruer, 

How sweet of you. It will be simply lovely. I 
have got all the permissions with the greatest 
ease. Miss Cunliffe hopes you will have tea with 
her on Sunday. I think you will have to. I am to 
go too. 

I have asked Betty and Evelyn and Mary 
about Sunday. They are wildly excited at the idea. 
You are so nice to have thought of them, dear 
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mother. Your train reaches here at four thirty- 
two exactly and I will be there looking out for 
you. 
With love from, 
Joan. 
February fifth. 


Letter from a Father to a Teacher Asking 
that a Friend of His Son’s Might Be 
Allowed to Spend the Afternoon 

with Him 


The Grange Hotel, 
Chicago, Illinois, 
Nov. 1, 1928. 
Dear Mr. MANVERS, 

I am writing to ask you whether you will per- 
mit Arthur Kirkwall to spend the afternoon here 
next Saturday, the sixth. My son informs me that 
Arthur is his greatest friend and I should like 
to show the lad this kindness. 

I need hardly assure you that he will not get 
into any mischief here, and if you will tell me 
by what hour he should be back, I will make | a 
point of sending him away in good time. 

Yours sincerely, 
ARCHIBALD SIMPSON. 
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Sorby College, 
Chicago, Illinois, 
Nov. 2, 1928. 
Dear Mr. Simpson, 

I am very glad to give permission to Arthur 
Kirkwall to join you next Saturday. Your son and 
he have always been great friends. He is an ex- 
cellent boy. He must be back here by nine and I 
will give him the required leave to be absent till 
that hour. 

Sincerely yours, 
Joun C. MANVERS. 


Reply Declining Permission 


Sorby College, 
Chicago, Illinois, 
Nov. 2, 1928. 
Dear Mr. Simpson, 

It is with the greatest regret I have to decline 
your kind. invitation for Arthur Kirkwall. | am 
sorry to say that his work has been very unsatis- 
factory lately, and one of his instructors tells me 
that he has been set a special task for Saturday 
afternoon as a punishment for continued idleness. 
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I am the more sorry for this, because he is 
really a nice boy and has a great affection for 
your son. I have every belief that he will turn 
out well in the long run, but it is essential that 
these early signs of bad tendencies be firmly re- 
pressed. If you could ask him for some other 
day, I should be glad to give the necessary per- 
mission. 

Yours sincerely, 
Joun C. MANnveRs. 


PERSONAL BUSINESS LETTERS 


Letter Ordering Goods from a Department 
Store 


29 Ocean Avenue, 
Dedham, Mass., 
May 6, 1928. 
John Nelson Company, 
227 Broad Street, 
Boston, Mass. 
GENTLEMEN: 
Please send me at once and charge to my ac- 
count the following goods: 
4 pairs Gotham silk stockings, beige color, size 
91%, $1.85 grade. 
I tan crepe de chine slip, size 38, tailored style, 
not to cost more than $5.00. . 
I box stationery, white linen paper, medium size 
envelope, good quality. 
1 box Coty’s L’Origan face powder, flesh 
color. 
IAI 
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I pair tan washable kid gloves, light shade, 
size 614 $1.85 as advertised in today’s 
Globe. 

Very truly yours, 
Mary J. Brown. 
(Mrs. Louis T. Brown.) 


Letter to Correct an Error 


29 Ocean Avenue, 
Dedham, Mass., 
May 6, 1928. 
Peterson Jones and Co., 
593 Madison Avenue, 
New York, N. Y. 
GENTLEMEN: 

I should like to call your attention to the 
following errors in my account rendered May 
Ist: 

Under date of April 4th I am charged with two 
linen table-cloths at $6.00 each. I took these on 
approval and sent them both back a few days 
later. The number on the receipt given me is 
206-84. 

On April 24th I am credited with one dress at 
$15.00. I took two dresses on approval, one at 
$24.75 and one at $15.00. I returned the $24.75 
dress and kept the $15.00 one. 
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Please send me corrected bill and I will send 
check. 
Very truly yours, 
Mary J. BROWN. 
(Mrs. Louis T. Brown.) 


Letter to Department Store Requesting a 
Charge Account 


127 Lincoln Avenue, 
Brooklyn, New York, 
June 4, 1928. 
Lord and Taylor, 
Fifth Avenue, 
New York City 
GENTLEMEN: 

I should like to open a charge account with you 
and can give you the following references: 
Brentano’s, Inc., 1 West 47th Street, New York 

City 
Abraham and Straus, Brooklyn, N. Y. 

Frederick Loeser and Co., Brooklyn, N. Y. 
B. Altman and Co., New York City 
Peck and Peck, New York City 
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First National Bank, Flatbush Branch, Brooklyn, 
Nox 
I sign my personal checks Marietta Grey. 
Very truly yours, 
MARIETTA GREY. 
(Mrs. Lawrence T. Grey.) 


Letter Recommending a Former Servant 


January 10, 1928. 
This is to certify that Margaret Williams has 
been employed by me as cook for the past four 
years. I can recommend her as an excellent cook 
and have always found her honest and reliable. 
F. M. Townes. 
(Mrs. Robert Townes) 


Letter Requesting Information Concerning a 
Former Servant 


200 Washington St., 
Brockton, Mass., 
June 9, 1928. 

Mrs. Oscar Brown, 

933 Long Street, 

Providence, R. I. 

DEeaR Mapam: 

I trust you will pardon me but I am very 
anxious to get some information regarding Elsie 
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Smith who was in your employ as nurse. Any in- 
formation you may give me will be treated as 
confidential. 
Yours very truly, 
Harriet HILt. 
(Mrs. Samuel J. Hill) 


Letter Answering Request for Information 
Concerning a Servant, Favorable Reply 


933 Long Street, 
Providence, R. I., 
June 11, 1928. 
Mrs. Samuel J. Hill, 
200 Washington Street, 
Brockton, Mass. 
Dear Mapam: 

In reply to your inquiry of June the ninth re- 
garding my former nurse, Elsie Smith, I am glad 
to say she was an excellent nurse, pleasant, ca- 
pable and thoroughly dependable. 

I am very glad to recommend her as she was 
entirely satisfactory during the five years she 
spent in my employ. 

Yours very truly, 
Grace M. Brown. 
(Mrs. Oscar Brown) 
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The same, Unfavorable Reply 


933 Long Street, 
Providence, R. L., 
June 11, 1928. 
Mrs. Samuel J. Hill, 
200 Washington Street, 
Brockton, Mass. 
Dear Mapam: 
I have your inquiry of June the ninth regard- 
ing my former nurse, Elsie Smith. 
I trust you will not think me discourteous but 
I would much prefer not to discuss her. 
Yours very truly, 
Grace M. Brown. 
(Mrs. Oscar Brown) 


Letter to a Servant 


220 Broad Street, 
New London, Conn., 
May 8, 1928. 

My DEAR SUSAN: 

Mrs. Robert Johnson has written me to recom- 
mend you as a parlor maid. 

Frankly, as a parlor maid, you did not seem 
to fit in with the other servants, as you may re- 
member. I can fully recommend you for honesty 
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and good work but the constant friction with the 
other servants was most annoying. 

I have written this to Mrs. Johnson, as I could 
not conscientiously do otherwise, but I have also 
explained that your work was excellent and your 
character above reproach. I have also told her 
that there may have been some extenuating cir- 
cumstances as all my other servants have been 
with me for a long time and were perhaps some- 
what to blame. 

I have asked her to give you a trial as I feel 
that you have by this time overcome this fault. 

Very truly yours, 
G. G. GoRDON. 
(Mrs. Russell Gordon) 


Letter Regarding a Former Servant 


220 Broad Street, 
New London, Conn., 
May 8, 1928. 
Mrs. Robert Johnson, 
Fishers Island, 
New York 
My pear Mrs. JOHNSON: 
I have your letter of May sixth regarding my 
former parlor maid, Susan Black. She was an ex- 
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tremely capable maid, very clean and dependable. 
I can also vouch for her good character and 
honesty. 

Unfortunately she did not fit in my household 
and had frequent quarrels with the other sery- 
ants, in fact that was the reason I was forced to 
dismiss her. There may have been extenuating 
circumstances as my butler and cook have been 
with me so long that they make it hard for a new- 
comer I can readily see. Under different surround- 
ings she may prove entirely satisfactory as quar- 
relsomeness was her only fault. 

I trust this reply will answer your questions. 

Very truly yours, 
GRACE G. GORDON. 


Letter to a Former Servant 


Dear Mary: 

Could you come to me for three or four days 
next week to be with my mother while Mr. Black 
and I take a short motor trip? 

I hesitate to leave Mother with any one else 
as she dislikes strangers so much and you seem 
like one of the family to her. She is still confined 
to her room but is better now. 

Let me know immediately, 

Cordially yours, 
E. R. BLACK. 
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Letter Ordering Gifts from a Magazine 
Shopping Service 


21 East Main Street, 
Baltic, Conn., 
June 4, 1928. 
Miss Sarah King, Agent, 
Elite Shopping Service, 
225 Fifth Avenue, 
New York City 
Dear Mapam: 
Please send the following articles by registered 
mail to 
Miss Katharine Smith, 
219 Eastern Avenue, 
Pittsburgh, Pa. 
charging to my account. 
2 Matched boudoir lamps with pink shades, style 
No. 224 in your May special list. 
If you cannot supply these please notify me at 
once. 
Very truly yours, 
ELsiEe J. SMITH. 
(Mrs. Edmond L. Smith) 


hid, 
‘ 
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Letter Announcing a Sale 


BUSHMAN, WHITE COMPANY 
440 South End Road 
Boston 
June 1, 1928. 
Dear Mapam: 

As one of our regular patrons we are inform- 
ing you in advance of a coming sale which no 
doubt will be of interest to you—THE SUM- 
MER COTTAGE SALE, which begins June 
roth. We should like our charge customers to 
have first choice before they are announced to 
the general public. 

The sale will include all articles that are nec- 
cessary for complete cottage equipment, ranging 
from dishes to furniture and linens. Matched rugs 
and draperies of special values that will prove 
very interesting are shown in the Drapery De- 
partment. Charming sets of Czecko-Slovakian 
china and bright checked linen cloths are ex- 
tremely pleasing for the summer dining room. 

153 
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Our supply of these is unlimited as our Import 
Department has been very fortunate in securing 
an especially fine line of which we are sole agents. 

The values in this sale are exceptional and we 
should like you to take advantage of the same so 
we have arranged two Courtesy Days, Friday 
and Saturday of this week, when you may pur- 
chase goods at Sale Prices. We hope you will 
come in either day. 

Very truly yours, 
BUSHMAN, WHITE COMPANY. 


Letter Announcing a Private Sale Before 
Newspaper Announcement 


Jerome and Mitchell 
79 East Main Street 
Toledo, Ohio 
May 29, 1928. 
Dear Mapam: 

We wish to extend to you a personal invitation 
to attend a private showing of imported gowns 
in our Imported Gown Salon, on Tuesday, June 
6. 

Our regular patrons may select any gowns be- 
fore the sale is open to the public and exclusive 
models will not be shown at our later public show- 
ing, if the original has been sold. 
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If you care to avail yourself of this special 
opportunity, kindly bring this letter with you and 
present it at our Imported Gown Salon. 

Very truly yours, 
JEROME AND MITCHELL. 


Letter Enclosing Proof of a Newspaper 
Advertisement 


Blackstone Inc. 
727 Washington Street 
New York City 
January 1, 1928. 
Dear Mapanm: 

We are enclosing advance announcements of 
our Annual Sale of White Goods, and we believe 
that you will find unusual values offered at great 
reductions. 

These values are especially worth while as we 
have been fortunate in securing the entire stock 
of a large manufacturer who has recently retired 
from business. The assortments are now complete 
but at the prices quoted they will be quickly de- 
pleted. In order that you may take full advantage 
of this Sale we are informing you before the 
public announcement. 

Very truly yours, 
BLACKSTONE INC. 
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Letter Announcing Sale of Special Values 


Jerome and Mitchell 
79 East Main Street 
Toledo, Ohio 
June 10, 1928. 
Dear Mapam: 

We wish to let you know in advance that our 
Annual Sale of Toilet Goods takes place next 
week starting June the seventeenth. 

Mail orders will be taken care of by a special 
mail force and extra sales people will assist you 
in the department. 

To insure a choice selection, especially in the 
finer imported articles, of which the quantity is 
limited, we suggest that you make your purchases 
early in the week. 

Very truly yours, 
JEROME AND MITCHELL. 


Letter Announcing a Sale in a New Store 


Perkins and Mitchell 
Jerome, Michigan 
January 10, 1928. 
Mrs. Robert Black, ; 
16 Court Street, 
Jerome, Michigan 
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Dear Mapam: 

We are conducting a sale to introduce a new 
firm and win friends. Our store is only a few 
weeks old but our stocks are most complete and 
of course are entirely new and fresh. We want 
you to compare our prices and qualities, because 
we feel that we can give you exceptional values at 
reasonable prices. 

Will you give us a chance to demonstrate them 
to you? 

Yours very truly, 
Perkins and Mitchell 
(written) S. MaInE 
Manager. 


Letter to Recently Married People in Mod- 


erate Circumstances 


Brown Gregory Company 
1940 South Street 
Pittsburgh, Pa. 
June 1, 1928. 
Dear Mapam: 
We pride ourselves on the fact that our store 
is for the people who appreciate the value of a 
dollar. At one time people liked to boast of the 
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amount they paid for various articles but today 
people like to boast of the value they receive for 
their money. It was with this ideal that our firm 
was organized and through the years we have 
faithfully carried out this policy. 

We believe that we can offer better values than 
the average store because our organization has 
grown so tremendously in the past few years that 
‘we can sell goods at a lower margin of profit. 
Our reputation for dependable goods is well 
known and comparison of our prices will convince 
you of the savings we can afford you. 

It is our aim to give you lovely, artistic fur- 
nishings at the price you would pay for ugly cheap 
articles of which you would tire in a few weeks 
time. We can give you values and we can 
arrange terms to make the purchasing easier. 

Our little booklet which we enclose will show 
you a few of the values we are offering but a visit 
to our Home Furnishing Department will con- 
vince you of our really superior service. Tell your 
wants to a salesman, let him aid you in your 
problems. Write us for information and we will 
send you a special budget we have prepared for 
new householders. 

Very truly yours, 
BROWN GREGORY COMPANY. 
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Leiter Introducing Mail Order Department 


Paterson White Company 
Kansas City, Missouri 
June 4, 1928. 
Mrs. Samuel Parker, 
214 South End Road, 
Kansas City, Mo. 
DEAR Mapam: 

Do you find shopping a tiresome bore and does 
the delightful summer weather invite you to wend 
your way through the country-side?—but shop- 
ping must be done. There are many things you 
absolutely need, yet you dread the task of com- 
ing into the shopping district. 

It is for your comfort we have inaugurated 
our new Personal Shopping Service. Expert 
shoppers will take your orders, either ‘by tele- 
phone or mail, and attend to them just as care- 
fully as you would yourself. 

Just at this time we are offering a number of 
superior values in our ready-made departments, 
Our stocks are most complete and there are.also 
special values in hosiery and white shoes. 

You may telephone our Personal Shopping 
Service and a shopper will not only purchase your 
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needs for you but she will also give advice and 
help, 

You will find that through our Personal Shop- 
ping Service, purchasing by telephone or mail is 
made most convenient and will prove entirely 
satisfactory we are certain. May we look forward 
to the pleasure of serving you? 

Very truly yours, 
PATERSON WHITE COMPANY. 


Letter Soliciting Storage of Clothing 


Jackson Fur Company 
943 Fifth Avenue 
New York City 
May 1, 1928. 
Mrs. John Smith, 
10 Center Street, 
Flushing, N. Y. 

Dear Mapanm: 

In a few weeks your fur coat should be in 
storage. The dreaded moths are already search- 
ing for fertile spots for their eggs and your un- 
guarded fur coat will prove a likely hiding place 
for these destructive pests. 

Even if garments are protected by camphor 
bags they should be thoroughly steam-cleaned 
before they are put away lest eggs have already 
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been laid in the fur. * We steam clean every 
garment thoroughly. 

Science has proven that warm temperatures 
spoil and deteriorate furs. Your attic is a veritable 
furnace during the summer months. If you store 
your fine garments there you are taking chances 
with expensive articles. * * Our storage vaults 
are kept at the proper temperature for furs, 
there can be no variations here during the hot- 
test days. 

We call for and deliver your garments, steam 
clean them and store them until you want them. 
Our prices are extremely reasonable. They are 
based on your own valuations. 

We think it would be worth while for you to 
consider this service. Do not delay, for the deadly 
moth is with us now and summer heat is not 
very far away. 

Very truly yours, 
Jackson Fur Co. 


Letter Selling Farm Products 
Fair Acres 
Groton, Conn. 
May 10, 1928. 

Dear Mapa: 

Do you like large delicious strawberries— 
picked in the morning, delivered to you the same 
day? 
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Do you like fresh vegetables, still wet with 
dew and still sweet with flavor? Do you like 
large red vine-ripened tomatoes, and delicious 
sweet corn, all tasting as fresh as if you had 
picked them in your own garden? 

Of course you do—who wouldn’t, but do you 
get farm produce like this or do you get wilted, 
tasteless vegetables that have lain for hours in 
the sun? 

I raise only the best varieties. They are picked 
just at the right time, and I send them to you the 
same day they are picked. 

The enclosed card gives you prices, quantities 
and selections. You may order daily by telephone 
or leave a standing order. My trucks deliver at 
your door daily or you may order two or three 
times a week, as often as you like. Try a hamper 
and you will become a regular patron. 

Very truly yours, 
FRED SMITH. 


Letter Soliciting Patronage 


Somers Brothers 
218 South White Street 
Norwalk, Conn. 
May 1, 1928. 
DEAR Sir: 
Are you fully equipped for a pleasant sum- 
mer’s motoring? Now that the warm weather is 


oo ay 
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inviting you to follow the trail once more be sure 
that your tires are ready to “carry on.” Look 
them over carefully for nothing spoils a trip like 
tire trouble, or better still let us look them over. 

We would like you to visit our shop and be- 
come acquainted with our tire service. Our stock 
is most complete and our men are always ready 
to render aid at any hour of the day or night. 
Our prices are most reasonable and our ‘Money 
Back Guarantee” gives you assurance that our 
goods are just what they are represented to be. 

We hope to see you soon. 

Yours very truly, 
SOMERS BROTHERS. 


Letter Thanking a New Customer 


The Johnson Co. 
224 Main Street, 
New London, Conn. 
March 4, 1928. 
Mrs. Walter Parker, 
27 Warren Street, 
New London, Conn. 
Dear Mapam: 
The purchase you made yesterday is the first 
that we have had the pleasure of recording for 
your account and we want to take this oppor- 
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tunity to thank you for the confidence that you re- 
pose in us. We hope that it will be the beginning 
of a long and happy relation. 

We shall, from time to time, send you bulletins 
of our special offerings and we believe you will 
find them extremely interesting. 

Very truly yours, 
(Written) L. B. Smiru, 
Credit Manager 
The Johnson Co. 


Letter Regarding an Inactive Charge 
Account 


John Brown Inc. 
17 Chapel Street 
New Haven, Conn. 
June 6, 1928. 
Mrs. L. P. Larue, 
2060 Perkins Road, 
New Haven, Conn. 

Dear Mapam: 

We have just been looking over our books and 
we are sorry to learn that you have not given us 
your patronage for some time past. 

We feel that something may have gone wrong 
to have caused you to discontinue trading at our 
store. If you have not been fully satisfied with 
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anything you bought from us, remember we are 
always eager and ready to adjust the matter to 
your satisfaction. We shall certainly appreciate 
it if you will write to us and tell us frankly just 
what the trouble has been. Will you not use the 
enclosed envelope to let us know? 
Yours very truly, 
(Written) GEORGE JONES. 
Credit Manager. 


Letter Regarding an Inactive Charge 
Account 


January 10, 1928. 
Mrs. Joseph Rogers, 
29 Spruce Avenue, 
Rome, New York 
Dear Mapam: 

We regret to note that you do not use your 
charge account at our store more often and we 
trust it is not due to any lack on our part of 
prompt and intelligent service. 

We feel that with our large and assorted stocks 
of merchandise and competent organization we 
ought to be able to supply your needs to your 
complete satisfaction. We know that our prices 
are considerably lower than our competitors. 

Our new Personal Shopping Service in charge 
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of competent shoppers will allow you to shop by 
telephone with perfect certainty, if you are uns 
able to shop yourself. 

We assure you that we will do our best to 
remedy any unpleasantness that may have oc- 
curred in the past and trust you will favor us 
again with more orders. 

Very truly yours, 
(Written) S. L. Lamson. 
Credit Manager 
Lamson Grey and Co. 


Letter Regarding an Order 


The Boston Store 
Rockland, Mass. 
June 1, 1928. 
Mrs. Leonard Smith, 
220 Burton Street, 
Duncan, Mass. 
We have your Order 
requesting attention to 
No. RP DecA MUMS ave Hi DAAURAD EARS 
Unless special attention is demanded the rou- 
tine schedule is on a ten days basis, and we there- 
fore expect to 
your machine oti or about 
Very truly yours, 
THE Boston STORE. 


J. 
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Letter Regarding an Order with Insufficient 
Data 


The Boston Store 
Rockland, Mass. 
June 1, 1928. 
Mr. Richard Brown, 
Newton, Mass. 
DEAR Sir: 

We thank you for your order recently received 
for three shirts and two pairs of socks. 

We were unable to execute the order as the 
size of the shirts was not given. If you will be 
kind enough to inform us what size shirts you 
wish we shall forward them at once. 

Very truly yours, 
Tue Boston STore. 


J. 


Letter Regarding Delivery of Goods Re- 
ceived in Poor Condition 


214 South Street, 
Bridgeport, Conn., 
May 7, 1928. 
Hamilton Glove Co. 
New York City 
GENTLEMEN: 
The gloves I purchased on May 1 arrived 
today in poor condition. The package was evi- 
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dently broken in transit and two pair of gloves 
were soiled very badly. Another pair is missing 
as I purchased four pairs and only three pairs 
were in the package when I opened it. 
Shall I return package to you or notify the 
local post-office? 
Very truly yours, 
Lucy R. WHITE: 
(Mrs. Robert P. White) 


Letter Regarding Replacement of Damaged 
Article 


Selden Sewing Machine Co. 
New York City 
June 1, 1928. 
Mrs. Simon White, 
Rockville, L. I. 
Dear Mapam: 

We are in receipt of the damaged No. 210 
sewing machine which you returned and have 
forwarded a new machine which was charged to 
your account. 

Kindly mail us a freight bill properly noted, 
showing the machine which you returned was fre- 
ceived in a damaged condition, so that the cost of 
repairs can be collected from the transportation 
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company and the proper credit placed to your 
account. 
Very truly yours, 
SELDEN SEWING MAcHINE Co. 
T. Brown, Adjuster 


Letter Regarding Delay in Filling an Order 


The Linen Shoppe 
2923 Fifth Avenue 
Providence, R. I. 
March 1, 1928. 
Miss Mary L. Brewer, 
220 Broad Street, 
Jewett City, Conn. 
Dear Mapam: 

We regret it will be impossible to have your 
linens marked as we promised. An epidemic of 
influenza has depleted our working force to such 
an extent that we are unable to fill our orders be- 
fore April roth. 

We are, therefore, holding the sets until we 
receive further instructions and trust this will 
not cause any disappointment. We will ship the 
goods at that time unless we hear from you to 
the contrary. 

Very truly yours, 
Tue LINEN SHOPPE. 
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LETTERS REGARDING REAL ESTATE 


Letter Concerning House for Rental 


19 Prospect St., 
Greenville, N. C., 
June 4, 1928. 
Charles B. Noyes Co., 
1 William Street, 
New York City 
GENTLEMEN: 

Will you be kind enough to send me the fol- 
lowing information regarding the summer cottage 
you advertised at Fishers Island, New York: 
Location of the house with regard to boat land- 
ing and shopping center. Type of families in the 
immediate neighborhood. 

Number of trips the steamer from New London 
makes daily. 
Condition of the house and grounds. 
Water supply and if the house has electric lights: 
Is there a garage? 
Is the house screened? 
Is there good bathing? 
173 
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Do any boats go with the cottage? 
Exactly how long is the rental season? 
Please give me this information at once as I 
have another cottage under consideration. 
Very truly yours, 
SIMON J. JONES. 


Letter Concerning House for Purchase 


525 South Street, 
Boston, Mass. 
March 5, 1928. 
Johnson Realty Co., 
10 Church Avenue, 
Brooklyn, N. Y. 
GENTLEMEN: 

Will you kindly let me know as soon as pos 
sible if you have any property around Ocean 
Avenue fulfilling the following requirements. 
Small House—Six or seven rooms, two baths and 
extra toilet down stairs, open porch or sun- 
parlor. Modern style Colonial or English half 
timbered with full second story construction. 
Large lot with garage. 

Close proximity to the B. M. T. Subway. 
Price $12,000.—$15,000.—No higher. 

Address me at Hotel Manger, New York City, 
as soon as possible. 

Yours. very truly, 
Joun B. Forpe. 
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Letter from a Dealer Asking Owner for 
Privilege to List His Property 


March 10, 1928. 
Mr. L. M. Allen, 
Fair Acres, 
East Haven, Conn. 
My DEAR SIR: 

A client of mine wishes to purchase a piece of 
suburban property of considerable acreage and 
I understand your property is in the market. If 
you are willing to sell please write me quoting 
your lowest price. 

As I am constantly having inquiries for prop- 
erty in this location I would like to put this prop- 
erty on my list. Even if you are now listed with 
other realtors I feel that IJ can give you most 
satisfactory service as my clientele is extremely 
large. 

My terms are 5% for suburban property, the 
same as all brokers in this vicinity. If you list 
your property with me please send me a detailed 
description and any photographs you may have. 
Please state definitely the lowest price you will 
consider. 


Very truly yours, 
JAMEs B. CASE. 
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Letter Replying to an Agent Concerning List- 
ing of Property 


Fair Acres, 
East Haven, Conn., 
March 12, 1928. 
Mr. James B. Case, 
9 Chapel Street, 
New Haven, Conn. 
My DEAR SIR: 


I have your letter of March roth and I am 
glad to list my property with you. I do not want 
the property tagged but do not object to its being 
advertised. I do not care to have the property in- 
spected Sundays but it can be seen any week day 
by previous appointment. 

I enclose a brief description with a number of 
photographs. I am asking $15,000 which is the 
lowest price I will consider. There are no mort- 
gages on this property and I would not care to 
assume one for a new owner. 


Very truly yours, 


Lorenzo M. ALLEN. 
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Letter Answering Inquiry Concerning Ad- 
vertised Property 


14 Boswell Avenue, 
Rockville, Conn. 
April 4, 1928. 
Mr. John Rogers, 
214 State Street, 
Hartford, Conn. 
Dear Sir: 

I have your letter of April 2, asking for further 
particulars on the property which I advertised for 
sale in the Hartford Courant. I think you could 
get a much better idea of this property by in- 
specting it personally but I shall endeavor to 
give you some information regarding the size of 
the house and grounds, as you requested. 

The house was recently built, in fact it is not 
quite one year old. It was designed by Loring 
Foss, one of the leading architects of your home 
city, and was built for a permanent home for my 
client. The best of materials and workmanship 
went into its construction and there are many 
special features that cannot be found in the usual 
house of this type. Due to the death of my client’s 
husband the owner has been forced to sacrifice 
this exceptional home. 
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The house is 28x34 feet over all and has a 
large living room 28x15 feet, running entirely 
across one side. A fair size dining room, kitchen, 
dining alcove and lavatory are on the first floor, 
four large chambers and two baths comprise the 
second. The attic is semi-finished and has a maid’s 
room and bath at one end. The entire house is 
of the Dutch Colonial period and every detail 
has been faithfully carried out, so of course the 
woodwork is all white enamel. 

The house lot is 150x200 but there are three 
acres of tillable land in the rear running down to 
a small brook. 

I am enclosing a photograph which gives you 
an idea of the beauty of this lovely home but only 
a visit can demonstrate the real charm as the lo- 
cation of this house is ideal. 

If you care to visit this property please write 
or telephone and I will meet you there at any 
time convenient for you. 

Very truly yours, 
JoHN BLACKMAR. 
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Letter Soliciting Tenant for an Apartment 


Brown and Perkins 
4420 Platt St. 
New York City 
June 1, 1928. 
Mr. George Peel, 
41 East r121st St., 
New York City 
DEar Sir: 

Your name has been given me as one who 
might be interested in leasing one of the especially 
charming apartments in the new Arista at No. 
753 East 93rd Street, which will be ready for oc- 
cupancy October rst. 

The enclosed folder will give you an idea of 
the beauty of these apartments which are 
equipped with the latest and best modern con- 
veniences, such as radiator protectors, electric 
refrigeration, tiled kitchens and baths, radio out- 
lets and concealed lighting effects. 

The suites can be secured in units of four 
rooms, two baths, to eleven rooms, five baths 
and extra maid’s rooms can be furnished if de- 
sired. Every living room has a wood-burning fire- 
place. Some apartments have dining alcoves, 
others, serving pantries and any apartment can 
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be arranged and decorated to suit the lessee if a 
two or more year lease is signed. 

We invite your inspection. A few apartments 
have been leased but many desirable ones are 
still unleased. An early selection will give you a 
better opportunity to secure one of the more de- 
sirable apartments. The renting office is on the 
premises. 

Very truly yours, 
BROWN AND PERKINS. 


S$ ABOUT EMPLOYMENT 
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Answer to an Advertisement for a Clerk 


12 Redburn Street, 
New York, N. Y. 
August 10, 1928. 
Carter Brothers, 
511 Fifth Avenue, 
New York City. 
GENTLEMEN: 

In reply to your advertisement in the Times 
yesterday for a clerk, would say I have been em- 
ployed in that capacity for five years by Stone, 
Brown and Co., of Fifth Avenue. My only rea- 
son for leaving them would be to better myself 
as there is very little opportunity for advance- 
ment with them. 

I am, of course, thoroughly familiar with all 
details of the haberdashery business and have 
been in charge of the neckwear department for 
the past three years. 

I am twenty-five years old and can give you 
references, both as to my character and ability as 


a salesman. I should expect a salary of $50.00 a 
183 
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week, with extra commission for volume busi- 
ness. 

Very truly yours, 
JOHN Brapy. 


Favorable Reply 


Carter Brothers 

511 Fifth Avenue 

New York City 

August 12, 1928. 

Mr. John Brady, 
12 Redburn Street, 
New York City. 
DEAR SIR: 

In reply to your application to our adyvertise- 
ment in Sunday’s ‘Times, we should be glad to 
have you call at our employment office, ninth 
floor, where our Mr. Jones will examine your 
references. Kindly present this letter. 

Yours very truly, © 
Carter Brothers. 


ie 
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Unfavorable Reply 


August 15, 1928. 
Mr. John Brady, 
12 Redburn Street, 
New York City. 
DEAR SiR: 
In reply to your application of the roth, we 
regret that the vacancy has already been filled. 
We have placed your application on file and 
will consider it in future vacancies. 
Very truly yours, 
CARTER BROTHERS. 


Ts 


Answer to an Advertisement for an Office Boy 


18 Whitethorn Road, 
White Plains, N. Y. 
August 9, 1928. 
R. Times, 
New York Times, 
New York City. 
GENTLEMEN: 

In reply to your advertisement in Cada 
Times would say, I am sixteen years old and 
have recently graduated from the White Plains 
High School, where I specialized in mathematics. 
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Although I have had only a very little ex- 
perience, having worked only for the past two 
summers in my uncle’s office, I feel I will be able 
to perform the duties of an office boy as I under- 
stand filing and can run a switch board. 

I am willing to do any kind of work in the 
office and am more anxious to secure a position 
where there is an opportunity for advancement, 
than I am to get large wages. 

I can give you character references from my 
pastor and the principal of my high school. 

Very respectfully, 
ARTHUR STUART. 


Applying for a Position as a Stenographer to 
a Firm that Has not Advertised 


110 West 125th Street, 
New York City, 
September 1, 1928. 
Johnson White Co., 
993 Broadway, 
New York City. 
GENTLEMEN: 

I wish to apply for a position with your Com- 
pany as a stenographer. I am twenty-five years 
old and am at present employed by the Peterson 
Yarn Co., where I have been for the past three 
years. Formerly I was employed by the Raymond 
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Whitcomb Co., where I was nearly two years. 

My only reason for leaving either of these 
positions would be to better myself and I feel 
there is no further opportunity in my present 
position. 

The advertising business has always had a 
great appeal to me as I have some ability in 
writing and I would like a position with a firm 
like yours, where I might be able to use this. I 
have written some jingles and a little verse which 
have been published. 

I can give you references from both these 
firms as to my character and ability as a stenog- 
rapher. My present salary is $35.00 a week and 
I would not care to accept less in another posi- 
tion, but I am willing to start at the same salary, 
provided there is an opportunity for advance- 
ment. 

Very truly yours, 
Laura WILLIAMS. 


Letter from a Clerk Asking His Employer 


for a Raise 


133 East 15th St., 
New York City, 
Mar. 27, 1928. 
Dear Sir: 
I have been in your employ for a period of 
fifteen months and I believe that during that . 
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time I have given you satisfaction. When I en- 
tered your employ it was with the understanding 
that my salary would be gradually increased until 
it reached the maximum of $60.00 a week. I am 
now getting $30.00 a week. I therefore take the 
liberty of asking for a raise in my salary and I 
trust that you will consider my proposal favor- 
ably. 
Yours sincerely, 
ARTHUR BURTON. 

Mr. Joseph Perkins. 


Favorable Reply 


March 28, 1928. 
Dear Mr. Burton: 

I have received your letter requesting a raise 
in your salary and have pleasure in acceding to 
your request. I will raise your salary $10.00 a 
week, starting April 1. 

It gives me great pleasure to say that I have 
found your work quite satisfactory and that if 
everything continues in this happy relationship I 
hope to raise your salary by yearly amounts at 
the rate of $10.00 a week until the maximum of 
$60.00 a week is reached. 

Yours truly, > 
JosEPH PERKINS. 
Mr. Arthur Burton 
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Unfavorable Reply 


Dear Mr. Burton: NN Beh Vs 

I regret that I am unable to accede to the re- 
quest contained in your letter. It is true that 
there was an arrangement made between us by 
which your salary was gradually to increase to 
$60.00, but I must first point out the fact that you 
have not yet been with me a year and a half, and 
second, that my business, as you must know, has 
not been at all in a satisfactory condition for the 
last year, so I really do not feel justified in rais- 
ing your salary. 

As far as your work is concerned, I am pleased 
to say that on the whole it has been quite satis- 
factory and, if business does improve in the next 
few months, J shall certainly see if I cannot man- 
age to raise your remuneration by $10.00 a week 


as a commencement. Youre truly 
? 


Mr. Arthur Burton. JosepH PERKINS. 


Letter from a Clerk to His Employer Giving 
Notice of Termination of Agreement 


12 Arnold Street, | 
Boston, Mass., 


Dear Sir: June 10, 1928. 


In accordance with my agreement with your 
firm I am writing to give you formal notice of 
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the termination of my service with you in one 
month’s date from now. The health of my wife 
makes it very undesirable that I should live any 
longer in Boston and I have accepted a position 
with a firm of lawyers in Colorado. 

In giving you this notice I should like to thank 
you for all past kindnesses to me, and to say 
how sorry I am that I feel compelled to take 
this step. If I were concerned alone I should not 
think of leaving you. 

Yours sincerely, 
JOHN WALTERS. 
Mr. Charles Rogers. 


Reply 
(Firm’s Letter Head) 


June 12, 1928. 
Dear Mr. WALTERS: 

I was truly sorry to get your letter giving 
formal notice of your desire to quit my serv- 
ice. I accept it from the roth inst. (the date of 
your letter). 

Of course I sympathize with your motive and 
can only hope that your wife’s health will greatly 
improve in your new environment. You have been 
in my employ for eleven years and I can truly say 
you could not have served me better. You will 
carry with you my hearty wishes for your fu- 
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ture welfare. Any letter of recommendation that 
you might want at any future date, I shall be de- 
lighted to give. 
Very truly, 
CHARLES ROGERS. 
Mr. John Walters. 


Letter from a Clerk to a Firm Asking tf 
There Is any Vacant Place 


16 Broadway, 
New York, N. Y., 
August 1, 1928. 
GENTLEMEN: 

I venture to write to find out whether you can 
offer me a position in your firm as ledger clerk. 
I am thirty-four years of age and have been 
twelve years in my present position, which I am 
only leaying owing to the winding up of business. 

I can give you highest references from my 
present employers. For the past five years I have 
been in receipt of a salary of $2000 a year and 
this is what I should expect in any future posi- 
tion I might obtain. If you will allow me I should 
be glad to give you any further particulars per- 
sonally.and hand you at the same time my let- 
ters of reference. 

Hoping for a favorable answer, I am, 

Yours truly, 
ALBERT BARNARD. 
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Letter from a Clerk Asking for a Letter of 


Recommendation 


22 Creston Ave., 
New York City, 
April 9, 4928. 
DEAR Sir: 

I have the chance of securing a good position 
in a firm of Importers and therefore take the 
liberty of writing to ask you whether you would 
give me a letter of recommendation. I was eight 
years in your employ and I believe I am right 
in supposing that I gave you satisfaction in every 
way. 

I should esteem it very much if you would give 
me this letter. 

Yours very truly, 
ARNOLD TURNER. 
Mr. Reginald K. Bates. 


Reply 


en Letter Head) 


April 11, ee 
DEAR Mr. TuRNER: 
In reply to your request for a letter of recom- 
mendation, I have the pleasure of sending the 
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enclosed. I sincerely hope it may be successful in 
getting you the position you are seeking. Our 
relations were always of the most cordial descrip- 
tion, and I, for one, was very sorry when they 
terminated. 
ry Yours truly, 
REGINALD K. BaTEs. 

Mr. Arnold Turner. 


Letter of Recommendation 


(Firm’s Letter Head) 


April 11, 1928. 

In reply to Mr. Arnold Turner’s request for 
a letter of recommendation, I have great pleasure 
in saying the following: Mr. Turner was with 
me for eight years in the capacity of confidential 
clerk and only left me because he wanted to 
better his position. 

During the years he was in my service his 
work was perfectly satisfactory and our rela- 
tions were always most cordial. Indeed, I was 
very sorry to lose him. He is strictly honest, a 
hard worker and an intelligent man in the best 
sense of the word. 

REGINALD K. Bares. 
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Letter from an Employer Remonstrating 
with a Clerk 


(Firm’s Letter Head) 
September 3, 9928. 


DEAR Mr. JARvIs: 

I hope you will take what I am going to say 
to you in the friendly spirit in which it is in- 
tended. The truth is I feel constrained to re- 
monstrate with you very strongly upon your re- 
cent behaviour. Both the quantity and the quality 
of your work has fallen off very noticeably, and 
you do not show anything like the same zeal in 
the performance of your duties, which used to 
characterize you. 

I am informed moreover that you are fre- 
quently late in arriving at business and fre- 
quently early in leaving. Altogether your pres- 
ent behaviour is far from satisfactory and I must 
candidly tell you that, if I do not notice consider- 
able improvement in the near future, I shall feel 
compelled to terminate our long relationship, but 
I sincerely hope that things may not come to this 
pass. 


Yours very truly, 
A. S. SMYTHE. 
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Reply 


12 Abel Road, 
New York City, 
Sept. 5, 1928. 
Dear Mr. SmMyTHE: 

I have received your letter of the 3rd. I can- 
not help admitting that your complaints are well- 
founded. I am aware that my work during the 
past two months has not been at all up to my 
usual standard. The only excuse I can offer is, 
that I have lately been feeling anything but well. 
I realize, of course, that this must not be a per- 
manent explanation. 

I can assure you that from now forward you 
will have no further ground of complaint. I will 
do my best to reinstate myself in that esteem in 
which I believe you used to hold me. 

Yours sincerely, 
L. JARVIs. 
Mr. A. S. Smythe 


Letter from an Employer Giving Notice to 
Employee of Closing of Contract of 
Service 
'(Firm’s Letter Head) 

June 6, 1928. 
Dear Mr. Mason: 
Although I have spoken to you several times 
about your lax attention to your duties, I have 
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been unable to notice any improvement in your 
conduct. I have therefore come to the conclusion 
that I must ask you to leave my service. Will 
you kindly take this as a formal notice of the 
termination of our contract as from today two 
weeks, according to the terms of our agreement. 
Yours truly, 
Lewis Isaacs. 


Mr. R. P. Mason. 
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Letter Soliciting a Savings Account 


National Savings Bank 
Watertown, New York 


May 1, 1928. 


Mr. Robert Hodge, 

Elm Street, 

Watertown, N. Y. 
Dear Sir: 

Sometime ago we delivered a small savings 
bank to you and we are writing to learn if it 
proved to be of any value to you. Has it been an 
incentive to saving and have you saved as much 
‘as you expected? 

A little bank may be of great value to you if 
you use it and we have found that consistent 
daily saving is the easiest way to accumulate a 
bank account. It is easy to drop in a nickel or 

199 
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even a penny every day—yjust the odd change in 
your pocket, small «ums that you never will miss. 
Start today by putting in the little bank all the 
change you can and by the end of the month you 
will have a little nest egg to deposit and draw 
interest. 

Perhaps you hesitate to bring in your little 
bank often or you are waiting until it is entirely 
full. As money does not draw interest until it 
is deposited with us, we recommend that you 
bring in the contents of your bank at regular in- 
tervals—regardless of the amount saved. Interest 
will start immediately, due to a new system we 
have just inaugurated and your little deposit 
will have just as much consideration and careful 
attention as larger amounts. 

Let the little bank assist you in starting your 
big savings account. It is amazing how quickly it 
will grow if you follow the habit of saving some- 
thing every day. 

We trust that we may have the benefit of your 
patronage. 


Very truly yours, 
NATIONAL SAVINGS BANK. 
(Written) J. M. Burden 


Secretary. 


BANKING LETTERS 201 


Letter Soliciting a Home Checking Account 


Jerome National Bank 
Jerome, New York 
June 1, 1928. 
Mrs. Arthur Reese, 
29 Roath Street, 
Jerome, N. Y. 
Dear Mapam: 

Of course you may never have to pay over 
again that disputed account, which you paid in 
cash and for which you mislaid the receipt. No 
doubt the merchant will accept your word that it 
was paid, but why all the fuss and explanation. 
If you had paid by check it would have been a 
simple matter to show him the cancelled check. 
Nothing else would have been needed and any 
lurking doubt in the shopkeeper’s mind would 
have been dispelled at once. 

There can be no advantage in paying with cash. 
Money carried in your purse or tucked away at 
home is a menace to yourself and your children. 
Unless you remember to'ask for a receipt you 
have no proof the account is paid and you, your- 
self, have no record of your purchase. 

There are distinct advantages of paying by 
check. The cancelled check is a perfect receipt. 
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Your stubs show to whom you paid money and 
what for, and you are always safe with a check 
book. In fact it is the safe way to pay bills. 

Let us explain our services. We are enclosing 
a folder telling you more about the bank and 
we trust you will call and let us outline this serv- 
ice to you. 

Very truly yours, 
JeRoME NATIONAL BANK. 
(Written) L. C. Loring 
Secretary 


Letter Soliciting a Commercial Account 


The First National Bank 
Newark, New Jersey 
June 1, 1928. 
Mr. Richard Peck, 
14 Main Street, 
Newark, N. J. 
DEAR Sir: 

Every person in business is entitled to an 
amount of credit accommodation in accordance 
with his resources. It is one of the functions of 
this bank to help the business of the community 
by extending credit to those who make business 
for the community. We are here to render such 
service and we hope we may be able to serve-you. 

We enclose a folder giving statements of our 
resources and information regarding our organi- 
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zation. Will you not call in some time so we can 
tell you more about our facilities for this service? 
Very truly yours, 
THE First NATIONAL BANK. 
(Written) Peter L. Klein, 
President 


Letter Offering General Banking Services 


The First National Bank 
Newark, New Jersey 
June 1, 1928. 

Mr. Arthur Perkins, 

219 Boulevard, 

Newark, N. J. 

Dear SIR: 

May we call your attention to several services 
which this bank offers its clients: 

(1) Our safe deposit yvaults—here your se- 
curities and valuable papers can be safely 
kept at a cost which is almost nominal. 

(2) Our traveller’s check service—this includes 
foreign drafts, letters of credit which will be 
honored anywhere in the world and a special 
checking service to make travelling easier and 
safer. 

(3) Our investment service—our Trust Depart- 
ment will manage your investments for you, 
rendering periodical accounts to you at a very 
small cost. You may safely leave this business 


204 


SUPREME LETTER WRITER 


to us whether you are at home or abroad. 
Many times an important conversion privilege 
or right to a new issue is overlooked by a 
busy man and valuable rights and concessions 
are lost. This service attends to all the de- 
tails incident to owning securities and is es- 
pecially valuable for the man who cannot give 
his own time to this phase of business. 


(4) Our Bond Department—this Department 


can give you expert and disinterested advice 
on investments and offer you a selection of 
well-chosen bonds. A discussion of your needs 
with us will result in investments that are 
best suited to your particular requirements. 


{5) Our Estate Department—Expert facilities 


for the administration of trusts and estates 
makes this department especially valuable to 
you. We wil! advise you, if you like, on the 
disposition of your property by will. 

We would appreciate an opportunity of 


demonstrating some or all of these services to 
you. If you will call, special officers in charge of 


the 


various departments will be pleased to ex- 


plain more fully these services. 


We are, 
Very truly yours, 
Tue First NATIONAL BANK. 
(Written) Jeremiah Perkins 
President 
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